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Add A Field

Acreage Info

Pasture Acres
Timber Acres

Activities
Tour of Homes Date

Basement

Partially Finished
None

Finished

Walkout Finished
Walkout Unfinished

Building Info
Building #

# Condo Units

# of Assigned Parking
Maintenance Fee

Closets
Level 1
Level 3

Construction

Aluminum
Brick
Frame — Wood

Tillable Acres
Lake/Pond

Open House Date

Unfinished

Cellar

Outside Entry
Walkout Part Finished

# Building Floors
Location in Building
Addtl Storage

Level 2
Basement

Block
Brk/Ven
Log

Construction Continued

Stone
Vinyl

Contract Info
Days on Market
Original List Price
Expiration Date
Property Sub Type

Exterior

Balcony

Pond

None

Hot Tub

Water Front
Deck

Pool — In Ground
Sauna/Steam
Out Buildings

Farm Features

Barn/Util

Dairy

Irrigation System
Orchard
Silo/Grain

Stucco
Other/NA

Cumulative DOM
Listing Date
Listing Price

List Price/SqFt

Creek

See Remarks
Handic Prov

Lake

Patio

Pool — Abv Ground
Porch

Tennis Court

Cistern
Equipment
Livestock
Poultry
Stable




Farm Features

Tobacco Barn
Well Water

Fencing
Brick

Electric

Full Fence
Partial Fence
SplitRail
Wood
Fireplaces
Level 1
Level 3

Foundation
Concrete Blk

Poured Concrete
Other

Garage/Parking
1 Car Garage

2 %> Car Garage

4 Car Garage

6+ Car Garage

2 Car Carport
Detached

Attached

Entry Rear

Und Allot
Other

Chain Link
Farm

None
Privacy Fence
Stone

Other

Level 2
Basement

Crawl Space
Slab

2 Car Garage

3 Car Garage

5 Car Garage

1 Car Carport

3+ Car Carport
Off-Street Parking
Entry Front

Entry Side

Garage/Parking Continued

Lower Level
Street

Driveway

No Garage
See Remarks

None

General Property Description

Total # of Rooms
Baths — Full

Total Baths

First Floor MBR

Total Closets

Lien Holder App Reqd
Above Grade Unfin
Below Grade Finished
Nonconform SqFt Fin
SgFt — Total Unfin
Age

Acres

Lot SF Source

HOA Fee

Style

Builder #

Sold As-Is

City Tax

# Upper Floor Bedrooms

# 1% Floor Bedrooms

Total # of Bedrooms
Baths — 5

Owner Name
Laundry Level

Total Fireplaces
SqFt — Total Finished
Nonconform SqFt UF
Below Grade Unfin
Above Grade Fin
SqFt - Source

Year Built

Lot SF

Lot Dimensions
Stories

Const Stat
Assumable

M Struct Flood Plain
County Tax

# 2" Floor Bedrms
# Basement Bedrms




Heating/Cooling
Central Air

Forced Air Heat

Geo Heat

Heat Pump

Steam Heat

Other

Incl. in Maintenance

Cable TV

Exterior Maint.
Groundskeeping
Internet

Security

Snow Removal
Other — See Remarks

Electric Heat

Gas Heat

Gravity Heat
Radiant Heat
Window/Wall Unit
AC: None

Electric
Gas
Heat
Mstr Ins
Sewer
Trash
Water

Location, Tax & Legal Info

Street #
Street

Unit #

County

Zip Code

Sub Area
Deed Bk
Subdivision
Lot

School District

St Dir

St Suffix

City
State/Province
Area

Parcel ID

Pg #

Block

Sub-Lot
Municipality

Location, Tax & Legal Info Continued

Preservation District
Contract Type
Variable Rate Comm
Other Contract

Geo Lon

Lot Description

Irregular
Corner

Cul De Sac
Easement
Cleared

See Remarks
Sidewalk
Will Divide
Zero Lot Line

Media

Pictures

Videos

Member
Listing/Selling Member
Listing/Selling Company
Remarks & Misc
Public Remarks

Agent Notes Cont’d

Directions
Coop Comm
Disclosure
Geo Lat

AddLndAve
Covt/Restr
DeadEnd

Flood Insurance Req
Golf Course

Level

Storm Sewer
Wooded

Documents

Listing/Selling Office

Agent Notes




Roof

Flat

Shingle
Other
Rooms
Kitchen

Full Bath
Florida Room
Great Room
Eat In Kitchen
Master Bedroom
Office

Study

Status Change Info

Status

Pending Date
Sold Date

Sold Price/SqFt
Sold Terms
Fallthrough Date

Metal
Tile/Slate

Dining Area
Formal Dining
Family Room
Half Bath
Living Room
Master Bath
Separate Apt.
Other

Status Change Date
Contingent

Sold Price
Financing

Cancel Date

Temp Off-Mkt Date

Sub/Condo Amenities

Marina

Dock

Fitness Room
Golf Course
Int Wheel Chr

Additional Strg
Elevator

Gated Community
Guest Room
Laundry Facility

Sub/Condo Amenities Continued

Clubhouse
Playground
Rental Allowed
Secured Building

Sauna/Steam
Supplement

Has Supplement

To Show

Model Home

Call Owner

Constr. Not Started
GLAR Key

No Appt.
Pets-Caution
ShowingTime
Vacant

Utilities

Cistern Water
Fuel: Propane
None

Public Water
Well Water

Virtual Tours

Has Virtual Tour

Pets Allowed
Pool

Hot Tub
Other — See Remarks

Tennis Court

Appointment Only
Combo Box

CSS

Call List Agent

No Sign

Showing Service
Under Construction

Electric

Fuel: Natural
Public Sewer
Septic System
Other




FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

Home | = Customize =
arch | Dai Map Searches are a more advanced version of the typical

Quick Searct Quick Search. By selecting Map Search you will not only have

Map Search €——— access to all the typical Criteria we use for searching, you will

also be able to use Map Overlays and custom drawn Shapes to

narrow your results by location.

To use a Map Search,
first Click the Search
Tab, then Click Map

Available Quick Searches for Map Search

Available Quick Searches

*Solid Earth Style *Sul?d Ea!'th Style
Search. 1 - Residential (Louisville MLS) t e
1 - Residential | Status
2 - Multi Family (Louisville MLS) . Property Sub Type
Now select your 3 - Land/Lots {Louisville MLS) l iir:t?ng S
. 4 - Rental (Louisville MLS) ' =
preferred Quick Search,| |- Multi-Property (Louisville MLS) , e
typica ||y either the Public Property Search (Louisville MLS) | Above Crade Finished
. . . Report Generation (Louisville MLS) ' SqFt-Total Finished
Residential or the Solid ! Status Change Date
| Street
Earth StYle | [mare fields]
To Begin click Use, |

a > & Use
HomeServices Of KY- Training on FlexMLS | © All Rights Reserved ‘M Pa ge 7 of 86



FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

On the left side of the Map On the right side of the Map Search window
Search window you will see the you will see the Map view, with available
basic search criteria that we can Drawing Tools. You can view the map as a Basic

use in all Quick Searches. Map or as a Satellite Imagery Map.

flex

v TMasSREAw
Saarch
*Solid Farth Style work on behalf of 3 contact i EMail &= P # &, Epot QAR
< 1p © Edt Search List Detail Phaotos] Map Compare  Msassages
View Results: 5 843 L] Juck Pearch  Map Searche
N
e I [ Map || I
A [T} L1634 >
v Status of Active &2 4> 763 @ B
Active A ol nt E
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= k Park = W =
al = 6 ~a
) Atk L 2 265
o) UV IR N RN Shegtiny VR S 0 te st o SR o
emp Off Market > ' 5843 listings matched your search, : il
Sea A Select Date Ranges (&2) To plot these listings, chick here 100¢ Deve
Sea All and Selact Date Rangas -7 1 plo 9 L tnchotbor tills
TSl = = =g BIEage ™ = == " il G
Property Sub Type i & : Louisville e ekt v
Single Family Residentia | kagdw : Middietam . o
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Conda/Patio Homes .. o0 din () @ g N
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Auction o' oo A 171 : = \
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02-Buchertwn/Hghinds/Germantwn G : -
AL ~ 1933 & (&
03-Clfton/Crascent Hill's thews Ples — %64
04-Pleasure Rdg/Valley S y - e Age High de
05-Auburndale/airdale/roquoisPrivShively I park T :
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

There are three drawing tools you can
use to narrow your results, but one of
them isn’t usually going to be used.

As you can see, the Rectangle tool isn’t very useful
as it cannot be rotated, and therefore can only
create vertical and horizontal rectangles.

Draw a Circle for Searching

Draw a Polygon for Searching

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved
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Circles are a very effective method
of creating a Radius Search. In a later
example | will show you a method
using multiple circles and a polygon
to very effectively limit the listings to
a buyer’s very specific location
demands.

Page 9 of 86



FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

Polygons are used whenever a specific area needs to be y P ¢
. . | Draw a Polygon for Searching
selected. Using a Polygon you can draw any shape, with
any number of sides.
S l TR G To use a Polygon, first Select the Polygon

tool from the bottom of the Map.

o ()

—— Gun |, | Now you need to select the first Corner
T :d & ol (- “ |your drawing needs. Click once to place a

{8}
EP "Tom" Sawyer
State Park

-~ . c' 1 /I
Anchorage

Now, moving to each of the next corners,
click once per corner, following whatever
—& path your shape requires.

P corner, do not hold down the mouse
button.

When you arrive at the final corner you need to place,

double click it to finish the Polygon. Once you double If you 'make a mista!<e while drawing,
click you should see the Polygon change to a light blue don’t worry, continue the shape,

color, and listings should start to load in the drawn area. | | double-click to finish, then you go edit
the shape to correct your mistake.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘lm
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

Once a shape has been finished FlexMLS will load the listings that match any criteria and the
drawn shape. As humans we occasionally make mistakes, so don’t worry, FlexMLS added an Edit
Shape Mode where we can easily correct or adjust any drawn shape.

- GreenTT1841) (22) — {362)
Spri Worthington I =
. Worthingtor \‘:," ' "‘["
Glenview " Hill S
5 Bty h:.‘»l‘ﬂ (2—‘ E] 0 %
% Ak Earm =
73 = AL E
5y T Ha,ﬁ : ] (1447)
A lh_]_,A_T \, /

Murray | - ®
E = @ ® [}“' 3] .'E: Factg .
: 7 To correct or adjust a Drawn Shape,

D) 4 — B “Tom® Sawyer —
LTI # Statgzla ;L] -~ ‘, ) ) i )
cD simply click anywhere inside the shape,

lills Graym -r:rﬁvmn i ALY \ h
5& e/ % o NOT on a listing.
: EE o @FI

i

Cpar
E' Richlawn | I@ﬂ __‘j& L;r,;[zj] . @
StMatthews (50 fhoiwood Eggemeade 77 Sw DU @ Now you should get additional Shape
options including Edit Shape.

64, fdietow =y

; J P .

WS AN &b}

Hurstbourne Douglass E

Hills
3
I\
Northing!
11
o~

B Polygon edit= ¢

Radius Search | Street View
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

40 The Edit Shape Menu allows you to name a Shape, choose a

color for the Shape, Edit the Shape of a Shape, and Save the
- 3 :J . .
East End < k Shape as a Map Overlay you can use anytime you need it.
Color ¢
EEEN EEETEE If the original Shape you drew is incorrect, whether you
v ¥ made a mistake, or the “needs” have changed, clicking Edit

Edit Shape Remove Save to Map Overlay

Shape will allow you to correct the Shape.

\ L% 1 ) ‘\'12, - I_:

view

Once you click Edit Shape you will
see yellow circles on each corner
you created, as well as the central
point between each corner. Any of
these Yellow Circles can be moved,
To do so, Click and Hold your

(1447)

il
i

P “Tom® Sawyer
State Park__

J"')"u '“3 :_,:;
ﬁ e 17a7)

mouse on any circle, then move it Wooc “ﬂ g il o B EF
to a new location. If the entire area . L A =
1 H Worwood Bellemeade ’_’ s
needs to be shifted, click and hold [ Matthews e ; ._ =
the center yellow circle and move it (264 ; AR - S G
1= {
to the new center of the Shape. Hurstbourne bt

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m Pa g e 12 of 86



FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

Once you have redrawn your shape, simply click Leave Edit Shape Mode to finish the Shape. If
this had been a Saved Map Overlay, be sure you re-save the map overlay by again clicking

inside the shape, click edit, and then click Save to Map Overlay
Quick Search  Map|Searchw
A ety v | I ,
<> v "
v. In 2)
“©
1447)
N\ ‘;f";c
field 4721 —j\:‘ﬁ’”’.,) acton
.:‘yi)‘ \ e - tass "
Q V 4. -—‘-‘5' !
DR A
Li}"; ,,{/ ; oy
S & )

Click shapes to begin editing them

Leave Edit Shape Mode

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘Im
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

When you click Save to Map Overlay, inside the Edit Shape window, you will see a Save
Polygons as My Map Overlay window. You need to name the Overlay, or add it to an Existing
Overlay. Now you should also select which Shapes you wish to save, you can save multiple
drawn shapes to an individual Map Overlay.

Although most Overlays will probably
contain only one shape, you can use
multiple shapes per overlay. Some
reasons to do this may be to create a
“favorite neighborhoods” overlay, and be
able to see them all at once, but you can

®' New Overlay Add to Existing Overlay

Name: |

Public: Access this overlay on IDX & Portals

Polygons: (¢ EastEnd <«
N\

N still select to use just one Shape from a
| Save Cancel _ Multi-Shape Overlay if you needed to
TR . — O T T narrow results to that specific area.

If you edit a previously created Map Overlay’s Shape, be sure to re-save that Overlay using the
Add to Existing Overlay option. Otherwise you will end up duplicating your saved Map Overlays.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘M Pa g e 14 of 86



FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

There are two ways to use a Saved Map Overlay: It can either be used as Search Criteria, to limit

your results to only listings inside the Drawn Shape(s), or you can Overlay it on your map, which

does not limit the results to listings inside or outside the Shape(s), but shows the Drawn Shape(s)
on the map so you can see which listings fall inside and outside of the Drawn Shape(s).

*Solid Earth Style work on behalf of a contact

(o

View Reasults: 167

[

Shape ( withir N
« |} EastEnd

¥ Status of Active 2
Active
Pending
Contingent
Closed
Expired
Temp Off Market

See All pnd Select Date Ranges

Property Sub Type
Single Family Residential
Condo/Patio Home
Fam

Auction

(¥p]

Area

00-Central Downtovjn District/Old Louisville

My Map Overiays

Airport (airport)

double click or hit Enter to add to search

Airport

Between Wat & Snyder
Polygon

Douglas Hills Area
Eastern Jeff
Eastern Jeff
VWaterson

Oldham Co

Inside Snyder
Jtown

Jtown

Jtown

Lyndon

Lime Kiln Area
Buliitt County
North J Town

Quick Search | Map Searchw

= i

Dynamic
« Listings
gy @ Drawn Shapes
SAe et MLS
% ot  Counties

NES

Zip Codes

My Map Overlays

01-Dtwn Old Louiswville/Shively/West Lou
02-Buchertwn/HghInds/Germantwn
03-Clifton/Crescent Hill’St Matthews
04-Pleasure Rdg/Valley Station/Shively

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

SE Louisville 64-Bardstown

Seneca Gardens

e The Overlays Dropdown menu

on the top right of the Map
allows you to Overlay the Shape
on your Map.

By clicking the MLS#, Address,
Map Overlay bar on the top of

ethe Search Criteria section you

will see a list of all your Saved
Map Overlays, double-click one
to use it as search criteria.

Page 15 of 86




FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

If you just use the Map Overlay as an Overlay, then you will see the Shape(s) on the map, but
listings can show up anywhere the actual criteria allows. Below is an example of a Map Overlay
used as Criteria (in red) and the Zip Codes Overlay being used as an actual Overlay.

CIUTCHR oeditll Widp oSeditCiT

)
B m I I I
= ToZ T

47119
i\

=]

|2
)
BES
(=)
(=)
w

——

Sl =

PR o vl Qe | 7z L 5

255 i T (D) (40014 % %
47130, BV E

- Floyd Cauntv ey 5 2, ; a2

“4-H Fair 6 01471129 yorihington Wi Zio d

AL Oak Park ! s
5] ol 3 " 1400253
5 Jarks' ille

47150 47190 No \_'

Jerierson e

& |

—
(62)

= (O <<

A, ad — piken Bd

/'

2 g 4003 SIS a0 oo

P Au200y gl S NS = 74
Parl. = e ntral F ark feat oeer PA02050s i
T4 e 40217 < 402207

S 1332)
Losisy ' 1 e

(1393)
Shively. & amp Tavior Bueche! ff (841)
8 = % J TECHRa LLPYIOS \) o Jertersontown e r—)
ot NA0216mu e EmET 210 O TR
weC nont Stang ford e o= !
Clover] * ° 40213 40225 e IH”»",? - VI Floyds 7 i
Ll | liner Paix Fork Park -~ % S e < =)
&) L s _ 40299 . 40023 S, 3 D)
v J ( E‘. Kenwood MHill -__‘;y_ .7:;-—1 ) { é_f\.—d'l rern Creek - ' v_,'{.’ > { ] —l; |
40258sure —40 0571 S

Ridae Park

o) 40228" gsmeri
402091 & (&)

40219

A
=

L I
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

When using Shapes as Search Criteria you have the choice between seeing listings Within the

Shape(s), in the Intersection of Multiple Shapes, or Not Within the Shape(s). Up next | will show
allow you to be very specific with your locations.
E 0z r.-i-

you how a combination of these options will
: T te — - Spring

Worthington

Worthingtor

interzection
(1447)

(1747)

Hill

EP “Tom® Sawyer
State Park

“Tom" Sawyer >
State Pﬂfk @ ]-T_ﬁ)

e

@ :

] £

© >

Taviors & Ville Rd Hurstbourpe 53

b ! Hik i Y Hikes Point ,'\'1 %) Acres v

- 1 z

@ Forest Hills &
NI (2a1) . AL (241)

3 (1932) T ] (1932) T
4= (1747) nl Ad (841) (17a7) 1Rd (841)

v nalke ™ =
Shape (| not within

Shape | intersection
By Clicking the word “Within”, next to

Shape ( within
= |l EastitEnd = J EastEmf = [} East End
“—J-Cifete “—-Ciete where it says Shape, you can cycle
through all three options.

= |l Circle et
‘“hh. Page 17 of 86
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

By using a Combination of Map Overlays and additional Shapes, you can really customize your
search. Below is an Example of two overlapping radius searches, with the Intersection as criteria,
and a custom Map Overlay using the Not Within Criteria. Using this method | can say my buyer
wants to live within 4 miles of each radius’ center, but not within the Airport Map Overlay.

~
-

—

111 )\ Shawnee

Shape (| intersection TE

l:‘ 1447 :l

e l'.\' ncon
= |l Circle 2 J St Matthews
TR ¥ Chyfkasaw &
= ) Circle § % @ . furstbou
Airport ( not within | TP 225 .
Park Central Park gy Veos (155)% ies Point
« [l Airport o0 RIS | iz Rl v
v Cra il 4V
.S-'- S>OUth |‘f 1_932\)
: ~ Louisvilie =
Shively & Buechel m
2 ‘ ' 4 »
._41' k|703‘,l 150
Chal

Vetner P,

wburg

X T Brn Creek
—. [(864)
€ (2082) "t
ir k 5'/ : 1IJ nview p 5':"-‘(
Waverly o % =% &
n % L2 PO y Pt - A ?: ) &
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

View Results: 167

Browse =

Shape [ within
= |l EastEnd

¥| Status of Active 2

Active
FPending
Contingent

Once you have drawn your Shape(s) and
selected how they will be used as Criteria, you
can add any additional Criteria your current
search requires.

Once you have saved a Map Overlay, it can be

Closed
Expired
Temp Off Market

See All and Select Date Ranges

Property Sub Type

Single Family Residential
Condo/Patio Homes
Farm

Auction

See All

Area

00-Central Downtown District/Old Louiswille
01-Dtwn Old Louisville/ShivelyWWest Lou
02-Buchertwn/Hghlnds/Germantwn
03-Cliton/Crescent Hill/St Matthews
04-Pleasure RdgMValley Station/Shively
05-Auburndale/Fairdale/lroquoisPrik/Shively

Wiew Results: 167

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved

Clear

used in a normal quick search as searchable
Criteria simply by adding it using the MLS#,

__ address, or Map Overlay Bar at the top of the
Search Criteria section on the left of any search.

Final Tip:

Using a Drawn Area as a search criteria may not
pull up every listing that is actually located
within the drawn area. If an agent has
incorrectly, or hasn’t at all, mapped their listing
it may not show up when using the Map Search.
Be Sure to Map ALL Your Own Listings!

adhbAllL .
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

In order to do a CMA you may want to create a Radius around the listing your running the CMA
on. To do so, you will either need to use the address or an MLS number to begin.

“Solid Earth Style work on behalf of a contact

{ -
View Results: 5,727 b
7327 Autumn Bent Way| "~-",‘ 7327 Autumn Bent Way (street address)
¥ Status of Active 2 MLS Fields double click or hit Enter to add to search
Property Sub Type : 7327 Autumn Bent Way
Area ’ .
TR N— If the address doesn’t pull anything up, try a
“Solid Earth Style work on behalf of a neighboring address.
| » ©
4 N
iew Results: 5,728 -
1097763 < 1097762 (mis %)
¥ Status of Active £2 MLS Fields double click or hit Enter to add to search
Property Sub lype 1007763
Area 1097763
Listing Price |
. TG T ——q-!v-pld

- . s o

‘“hh. Page 20 of 86
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FlexMLS Training — Map Search| Marketology Department | HomeServices Of Kentucky

Once you have found an MLS # or address that works for you, click the
Star or House icon to get additional options. The bottom left option say
Radius Search, click here to add the radius around the listing.

7327 Autumn Bent Way
L Crestwood, KY 40014
= =~ Parcel ID: 0000-0000-0000

More Info Move Listing

Listing Activity:
1097763 10M14/2005 Closed $ 106,900 Select

1096025 08/01/2005 Cancelled $109500 Select

Radius Search | Street View Bird's Eve Zoom Here

On the radius search pop-up add the distance in miles
W

you wish to use, you can enter 0.5 for a half mile. 1)
Radius Search |{iL | miles from here

Create Radius

7Y

%
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Now we have a circle with a one mile radius surrounding our listing, but you will notice the only
thing that shows up is the original MILS # or address we entered. This is because of the criteria
currently being used. We need to adjust our criteria. First, close the circle’s pop-up.

<" "Sobd Earth Style | flooml: % |l 50 o

< & lou.flexmls.com ] - @ a =
fIEXf glp RM a5 RM ~
Yashi Search I lact IO latist (of . il park
“Solid Earth Style work on behalf of a contact | Save E-Mail & Print % CMA 2 Export /) Report Violation
) ] I , O Edit Seprch  List Detal Photos Map Compare Messages
View Resuits: 1 4 Quick Search Map Search«
Hrowse » f 1 I
MLS # Ie ely of A o 7 = (146)
< 10¢S
Shape Y %
< Il Cicla
— | Yew Dell
Status = B Circle edit » Gardens '~

Property Sub Type

Area

Listing Price Loutsville

Kentucky

Total # Bedrooms Temple

Total Baths

SqFt -Total Finished
Above Grade Finished
Status Change Date

Street

A
<
\
Lt
=
W
—

Street # < (8¢ UM)S % (362
z A

Subdivision

- e Seif
View Results: 1 Clear - | :j: ® 7z = . By
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Now we need to remove either the MLS number or address we originally used as our search. To
do so, click the X next to the Address or MLS # under our criteria section.

flaoml: X | “EJI!?-!!

<" "Sobd Earth Sty \
lou.flexmls.com M- a =

< c

Search I ntacl IXe: tatist ref th Spark

“Solid Earth Style work on behalf of a contact =] Save E-Mail & Print % CMA 2 Export /\ Report Violation

Edit Search  List Detal Photos Map Compare Messages

Total Baths

o R

{22) - aallardsvil

SqFt -Total Finished

Above Grade Finished
Status Change Date

Street

4 Quick Search | Map Searche
ALK A A :
2 (18)
4 p
Y >
a Yew Dell
Status =2 Gardens .
Property Sub Type (z -
Area v3
Listing Price T boulew:
Total # Bedrooms 'v([:'uk:
it (341
u,.
T E——

Street #

Subdivision

.‘. aw "‘:-.'*Lli"- 3 ( Anll’:]Y
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Now you should start seeing only Active listings, that fall inside your
circle. From here you can add any other criteria, including status types

and dates, that you want to use to find your comparable listings.
x|
0 oo [ a =

< "Sobd Earth Style | fleoml: %

&« (> lou.flexmls.com
flex
ht d | Search I act

“Solid Earth Style work on behalf of a contact .} Save E-Mail & Print % CMA 2% Export /\ Report Violation

Edit Search  List Detadl Photos Map Compare Messages

a| 1» @

View Resuits: 33 4 Quick Search  Map Search«
| ] dowses ]| Ey BT | Omiors |
Shape | withir 4 > A > (146)
< Il Cucls v :
¥ Status of Active & =
Property Sub Type 0 Yew Dell -
Area - Gardens
Listing Price
Total # Bedrooms a
Total Baths E?XJ),
SqFt -Total Finished 71 Te
Above Grade Finished 1654 ) 7
Status Change Date -
Street ° i
Street # o
Subdivision . O — 3 = =k i

View Results: 33 Clear
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[ What are they? ]

Listing Carts are a new concept. They differ from Saved Searches in the fact that Saved
Searches save the criteria, meaning the listings the search loads will change with time and
changes in the market. Saved Listing Carts save actual listings, using their MLS #s. Any
listing added to a Listing Cart is always going to be in that cart, unless you or an associated
contact remove it from that cart. Anything you place in a cart will be there the next time you
load that cart. The listings will show their current price and status everytime.

[Why should/would | use them?]

Listing Carts are great for both buyers and sellers. You may have other ideas on how to
make use of Listing Carts, but here are a few examples we have come up with.

Buvers -
For buyers, the best use for a Listing Cart is actually a Showing Cart. Any listing you ever

show your client should get added to a Listing Cart that you intelligently named after your
client and the time frame or date you showed the listings. Now you and your client can keep
track of how those listings progress. You can quickly remember every listing you have
shown that client, and you can show them the current price and status of that listing.
Sellers —

For sellers we recommend a “Competition Cart”. Place any listings you consider in direct
competition with your client’s listing into a Cart so you and your client can track how their
competition is doing, all the way through the closing.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘Im
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Search | Daily Functions = Conta

If you click the Listing Carts button under the Search tab you will be
taken to the Show My Listing Carts window. Here you can only view
previously created carts, and their contents. You cannot create a new
cart from this location. Listing Carts can only be created from a
Search Results page once you have selected listings.

Quick Search
| Map Search

CMA

MLS #

Address

| My Listings
Office Listings
Company Listings

Office/Member

Listing Carts €

To view the contents of a previously saved cart, select the
listing cart across the left side, then click View Contents.

Saved Searches

RPR

Help = IM 35 SREA ~

Description

l Show My Listing Carts

To create & new Iabng cart, perform a search and view the resuts On the Search Resuts screen select the istings you would Ike fo Inclade In your cart, and cick "Save” On the save screen seiect "Save Cant

Inrformation I3 geemed 10 be reliadle, byt 13 not guaraniees € 2074 MLS and
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Once viewing the contents of a Listing Cart you can select listings and
remove them from the Listing Cart by clicking the Remove button.

From this window we have all the same
email and print options we are used to.

e sl

Ryan Means Showings work on bepall of a2 comtact | Save E-Mail & Prnt %] O 2 Eport AR 1

List  Detail Photos Map Compare Messages

Cart: 7 Selected: 0 3¢ Remove| &k B[ = is 12 + Soft » View |[1-Residential *] Y|

Do + Sqft -Total Sagft -Tota Baths Baths Year ration

Price | Sta.hemoye selected listings from c22t b division Finished Lmang Area Bedrooms - 1/2 FullBuilt DOM CDOM Listing Office List Agant End Date Date

$250,000 08 SF NONE 3.200 2.500 3 U Z 168 168 Colowell Jil Slessinge 03/04/2014

% & | 623N Pope Banker/McMahan Co
- Lick Rd 590
Le KY 40243 z

wswlle

Active / 1370922 «

$249,000 , 08 SF FLATROCK 2423 2423 4 1 2 127 127 Pazti Morgan Patti Morgan 10/115/2014
1900 Belay 2 RIDGE IFALTORS (2416

Way

Lowisville, KY 40245
Active / 1373958 =

$224,000 08 SF ACADENY 2416 2416 3 1 2 93 98 Semaonin REALTORS Michelle Kre Bruner 05/06/2014 05/06/2014
14119 Victory RIDGE 363

Ridge Dr

Lowssille, KY 40245

1375886 w

$194,500 09 SF INDIAN 2,332 1.306 2 1 2 1997 154 154 Semonin REALTORS Cndy Stuart, Sering the 03/03/2014 03/03/2014

11003 kb SPRINGS 363 Louisville area with
- { Fairway F:"".-B!.;' uncomp anice
Lowswlle, KY 40241

1370645 =

2 co | . 2IDGE AT s o : L 1 13 Heip Save (950 Tom S Russell slp-UJ-Sava 08/05/2014
222 iy :
Ac‘a(l.m-“ dgs R .) E 220 3 3
Lowswlla, KY & LAN
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If your contact is setup with a Portal they will also be able to see the Listing Carts that
you have associated with that contact. To see which carts are associated with which
contacts, go to your Contact Management window, select a contact, then Click on Portal.

The Carts associated with a Contact will list after the initial 5
default Carts that all Portals contain. Click a Cart name to
"view its contents. Click the Red X to empty a default Cart.

= Corftact Mar‘agen"ent & 4dd Contact &3 Print Advancad
| | E = - Ad 2
Search] “4, roup Contact
ame Portal hone E-mail Favorites  *
Ryan & Randi Means ON 1y ns@s
Ryan Means & Tim Moore ON ryanmeans@semomin com
Iim Moore ON
A 4
& Ryan Means & Tim Moore || ¢, Searches/Auto Email == Portal |~ Messhges || 3 Notes || [ Listing Notes || _* Links
Client Portal: * ON IFF 7 View Portal E-mail Portal Link
Portal Listing Carts J, Listings Viewed By Ryan Means & Tim Moore (view all...)
W Racommended 6 MLS # Address WS
W Fvorites 3 379564 17917 Meremont Ridge Ct 2
W Possibaties 1 )62 105 Waterston 1
W et 12d 1054 Saint 1
™ Ramaoved 4 3965 112: teng 1
- 2 ( b 3380120 1471 1
™ Areal 4 | 1742 Frankfort A 1
- ? 4 218 Marshall 1
=1 8 15010 2 { O 1 1
- example 2 1330606 1420 ‘ 1
= 1 410 1
—
116 1
™ 1
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When running any search you have the option to Save the Search. In order to get the
option to save a Listing Cart, you need to have selected listings. If you haven'’t selected
listings you will not see the Save Selected As option.

H - ! R
ashboa 4 hangs | Search | Da
Not in airport work on behalf of a contact J Save E-Mail & Print {5 CMA 5 Export AR
(=] save E-Mail Ak et
¢ [I] > O 0 Edit Seqch List Detail Photos Map Compare Messages
Results' 11 | Selacted: 8 & (B2 Save Menu = is 12 + Soft w View [[1- Residential °] v |
Froperty ogrt -lota Sxpuration
A Price | Status | MLS # Ares SubTyps  Subdimvision Finished | = S h h DOM Listphg Office List Agent EndDate Da
odve searc
: $169.000 r» 02 SF ALDUBON 222 ; 180 Serjomn REALTORS Rob St John - Lowswille  02/24/2014 02/24/2014
) 1 %% 2“9 Eagle PARK — Save Selected As it e e
M Pass . > -
e Louiswlle, KY 40213 Activate IDX: Putthis Search
Active [ 1369801 on the Web!
Vi t/
: §154,900 [» 02 SF HONE 1,484 145 Real Estatz Unfimtad Ruben Mastrapa
* " :{I:U linois 0% SO
g Louiswile, KY 40213

Active / 1372715 =

$176,500 r» 02 SF HIGHLANDS

F = 1938
%‘ﬂ Y Maplewood Pl
B %= | Louisvlle KY 40205
Active / 1375968 w

$169,900 02 SF NORTH 1.500 3 1 119239 6 8 Edenside REALTORS lham F Bryan 0211172015
) "‘r. ' S12 " AUDUBON
= Rosemary Dr
Louiswlle, KY 40213
Active [ 1381425 «
$164,900 r» 02 SF ZACHARY 1517 1.517 3 0 2 106 106 Semonin REALTORS Kristy D Dugan 05/05/2014 05/05/2014
1711 - TAYLOR

Louiswile, KY 40213
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‘ If you are creating a Listing Cart for yourself and

aren’t trying to associate it with a contact, then
¢ you can name that cart and click Save to finish.

Cart Hame

#| Save to My Listing Carts
Save cart for

Qi
- -
If you are creating a cart for a client, then you
have to be “Working on Behalf of a Contact”, Cart Name
which involves adding another step to the R :
process, back on the Search results page. Save cart for Ryan Means & Tim Moors

To save a Listing Cart for a contact, you
need to see their name on the second
line of the Save Selected window.
- Cancel

Save
HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m
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When creating a Listing Cart for a contact, we must first work on behalf of that contact.
To do so, click Work On Behalf of a Contact. Then begin typing your contacts name, and
select them from the list that populates

Once selected, you may begin
the normal Listing Cart process.

Louiswile, KY 40213

226 ¥

HomeServices Of KY - Training on FlexMLS

| © All Rights Reserved

ashboa Add/Changs | Searc EE axes Statstics referances the Admin
Not in airport work on behalf of a contact E-Mail & Pint fiCMA X Ewort AR 1
(] Save E-Mail A TR
¢ [I] > O Edit & List  Detail Photes Map Compare Messages
Results' 11 | Selacted- 8 & B2 Save Menu + Sontw View "[: - Residential *] v |
Froperty wle 1043 —xpuration
A Price | Status | MLS # Areaz Sub Type Subdmvision Finished | l DOM List Agent End Date Date
Save Search
$169,000 r».02 SF ALUDUEO! 2222 & Selected A & RS Rob StJ L 02/24/2014 02/24/2014
S 3119 Eagle 4 ARK —— Save Selected As e Solutions Te
ol ouiswile, KY 40213 Activate IDX:  Putthis Search
Active / 1369801 + on the Web!
v £/
§154,900 e 02 SF {ONE 1,434 145 Real Est R lastrapa
9! , i.tEU inois 0\ SO
: Louiswlile, KY 40213
Active [ 1372715 «
| = \ $176,500 rm 02 SF HIGHLANDS 700 1.200 3 0 2 100 100 Flite Realt Penav Ann Fairleial 05/31/2014
= 1 1938 :
9‘" Y Maplewood Pl o
P A= | Louiswlle KY 40205
e T o2 Work on behalf of a contact
14
?:QB.%D [ 02 SF {ORTH 1,500 1.500 15
5 - 912 * \UDUBON
9ﬂ m‘ Rosemary Dr Contact
Louiswlle, KY 40213 [N
Active [ 1361425 = 2 Ryan &
$164,900 rs 02 SF FACHARY 1517 517 Ryan & Randi Means (ryanmeans@semonin.com) 14 05/05/2014
5y N 1711 : AYLOR i
R J Shendan Ave

)R‘yan Means & Tim Moore (ryanmeans@semonin.com)

- wuncel
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Now that you are “working on behalf of a contact” that contacts name will show up on the
second line of the Save Selected As window. Be sure to click Save Cart for “Your
Contact’s Name” to associate the Cart with that Contact. Name your Cart and click Save.

Cart Hame .
#| Save to My Listing Carts ) I1_
Save cart for Ryan Means & Tim Moaore

T You can Add to or Replace a Cart as well.

When you go to name the Cart, a list of Saved
g Cart names will populate. Click one to get the
option of Adding to or Replacing the previously
Saved Cart.

Q.
Save Selected

Cart Name Cart Name

Friday Visit
Area; §Looksee _ ¥ Save to My Listing Carts
CMA Leonard Tim Maore ) * Addto Cart
Flax 2pm Tue ) Replace Cart
Flax Jan 20 9am #| Save cart for Ryan Means & Tim Moore

o POl |

Save Cancel
Save Cancel
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As with most software, the first step to setting up a portal is going into your Portal
Preferences. To do so, go to Preferences/Portal Preferences.

Preferences | Other = Spark r - - -
| | The first time you go to Portal preferences you will have
| Y Fiie to setup your Portal Address. This can be anything you
My Views

want, but most people use their name, with no spaces.

My Saved Sorts

| My Reports Preferences. | Othe

My Quick Searches

i _ on
1 My Map Overlays -
i My Exports -
Bl d-V | portal
i General Preferences on ] = =
e 9 ~& Suggest
S Name:
S IDXY N g T P B R o ."r.‘ 3
| IDX Hanagﬂjdlt: our Portal ,chfcrcﬂjtjl Note that this name will be used by all clients who Jog in to your Portal
: Default Map it ho S — OO o
V - \
7 = Save

To see the rest of the Portal Options you will need to turn the Status to On, and then click
Save. Once you do, you should get a list of options under the Status field. Next we will
discuss these options.
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Once you have saved the Portal Address you will be given options similar to our Email
options. The first option you see is to setup the wording for your automated email. FlexMLS
puts some default text in the message for you, but you should add some info about the

FlexMLS Portal video the client will have a chance to Watch the flrst time they login.

Business Card:

Next you determine the information you want

your clients to have access to inside the portal.

My recommendation is to use the Horizontal
Business Card to the email signature, the Lou

Vertical Business Card for your Branding.

Full Report W/ Contact, and the Custom e

Portal
ryanmeans % Suggest

Name:

Status: * ON ' OFF

Email Greeting
¥ When Creating New Accounts, Automatically Send Email Greeting

Templates:

Subject: A "Portal” for ksting information

Message: Q- sl Blem— @@= Els
A= A3 A / B I U F E 3B A
T've set up a customized website called a Portal for yvou. Ust
can keep trac l of listings. send me ages, and leq_ rac

like and dishke. Folk .-.ll h.?\‘z
using your Portal. Once you are

a :}E'-'I'Tﬂ(' SO :-'l".. can ¢ 4!.\1'1\ '-Y\i!
Screen. you will be able to change vour pass rd

1d enter vour log

web uc be sure to save the address as
'11} ver right panel of the Home
o whatever you like
u login there will be an

option to view a short video explaining

The first tme yo
' '
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Portal Preferences

ard Honzonta

Presented by
Ryan Me

Means
1N REALTORS, Samonin Louswille Office 2
500.7 2
7 26 REALTORS
ca { ) n.co -~ -

Start Positdon: Mag

List view
Resdential *]
Use view associated with searchilink
List sort
& Sort istngs by New or Recen
use th v ‘_»'_:” associEes wilh the view
Y Detail
¢ Report LOUF
Tax Info
¢ Supplement
History
Documents
¥ QOpen House
¥ Morgage CU culator

il Report W/ Contact

Photos
Video(s)
Virtual Tour
Map
Compare
Messages
Branding

\,\\\\\\\

u
c

>~ | Custom Vertical Business Card ¥

card
Card
Onentation

v
I:] Accent Background Color

oave

eft
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Contacts | Taxes

Contact Management

| Contact Summary

Once you have setup your Portal Preferences you can
begin working on setting up contacts. The first step of
which is to go to your Contact Management window.

Presentation
Reverse Prospecting

Automatic E-Mails

My Sent E-Mails

First you will need to add your contact.

Contacls

« Contact Management
I | i
Search: O
O Portal - Phone
Fyan & Randi Means OFF
Ryan Means ON
&b Ryan & Randl Means | o Searches/Auto E-mall — Paortal .~ Messages # Nates
L0 Means, Ryan
Means, Randi [Additional Contact)
YT s i.'_: SETTROTUEN. CCeT
randimeansESermonin. C o
| Primary: Mobile:
Home: Other:
Office: Pager:
Fax:
Reverse Prospecting: Enabled

= Edit Contact

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved

2 Remaove

[y Listing Mates | .2 Links

E-mail Activity:

Total Activity:

(@ Deactivate

& Transfer

¢ Add Cortact &= Print Advanced

Group: | All Contacls v

E-mail
ryanmeans@sermann com

ryanmeans ]. SEMOMIN.C O

& R
Fr Graup: Buyer

#<, Home:
A0 Office:

Auta: 0, Manual: 0, Viewed: 0

Auta: 0, Manual 0, Viewed: 0
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When adding a contact you will need to enter a display name and a first/last
name for each contact. For an additional contact or spouse, be sure to enter
both names in the display name section. For multiple email addresses, you
o can click the Green + sign to add more Email Address Lines.

Contacts

+ Contact Management & Print [ Advanced
3, tame: LRI B, Groups: 53¢ 4 e
:;::;;:mal Contact: :fnr;- \‘ I_ g S s
Organization:
E-Mail:
dimeans@semonin.co v-‘«::b
 Prac:| [ ke | | do not recommend you create a Portal
Offoe: [ | pager: [ Account for your contacts from the Add
ax: \ \ = .
Contact window. Creating the account here
e will send a default password to the client,
No Additonal Info 44 and the client will be given portal access
o e oo | DEfOTE the portal contains any information.

Click Add Contact to finish.

@ Cancel &% Add Contact
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Once you have added the contact you will want to create a saved search or listing cart for
that contact. To begin creating a Saved Search you can go to the Searches/Auto Email
tab under that contact in your Contact Management Window.

Once on the Searches/Auto Email tab you can click the Add button
to begin adding Saved Search(es). Adding a Saved Search from this
tab automatically associates the Search with the selected contact.

= ‘l . — - ' e
+ Contact Managenjent 4P Add Contact & Print 7 Advanced
Search: © Group: |All Contacts v
Y Portal  Phone E-mail
Ryan & Randi Means OFF ryanmeans@semaonin. com
Ryan Means ON ryanmeans@semonin.com
A 4
&6 Ryan & Randi Means | ) Searches/Auto E-mail || ™= Portal | |~ Messages || > Notes | [ Listing Notes | _“Kinks
= Searches Results
&
Auto E-mail
Search Parameters

1

@ Add & Rename 2 Edit Remove
View

Listing Activity Report
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Once you click the Add button a small pop-up window will appear. If you have already
created the Saved Search you want to associate with this contact then you can select it
from this list(1). If you haven't created it, simply click Create New Quick Search(2).

™ Attach Saved Search 9 [Once you click Create New Quick
Search you will be taken to the
Which searches would you like to attach to this contact? . .
normal Available Quick Searches

Fivoni g Aja 2 _o window to begin creating a new
e € search that will be associated

with the selected contact. Usually

e you will just click Use.

Searches

Creale New Quick Search

@ Cancel U Attach Search(es)

Description
“Solid Earth Style
Residanta!
Status
Property Sub Typa
Araa
Listing Pnce
Tolal # Badrooms
fotal Baths
. SaFt -Total Finighad
Report Generation (Louisvilie MLS) Abowe Grade Finiched
Status Change Date
Slreet

[more helds]

search (Louisville MLS)

L
¥ Use §
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Enter whatever Criteria you need for your clients’ saved search. Remember, your clients’
portal will only contain Saved Searches and Listing Carts. If you want your clients to have
a lot of listings to look through, make the parameters fairly generic, if you want your
clients to only see a few listings at a time, make your parameters more specific.

Once you have the parameters set, and are ready to save
this search for your client, simply click the Save Button.

1| Return to Contact Management

“Solid Earth Style work on behalf of a contact o Save ( S ————————— N\ Rzpart Violation
y © Edit Search List Detal Photos Map  Compare Messages
v Results: 65 Quick Searchw Map Search
VJ=AUudini ivail alluaicion g U 2 IND IIhCI!
06-BuchelHghvw/okolona/FemCreek
07-FermCreek/Hikes Point/Jeffersontown
08-DalasHis/Hurstbrn/Mditwn/Anchrg/StMatt
08-Anchrg/Glnvw/Lyndn/Prospct
10-Neison County - 22
| Listing Price between 100,000 and 200,000 A
100 000 to 200 000
¢ Total # Bedrooms of 2+ ; listings matched your search
2 to . :
View rasults in a list
¥ Total Baths of 24 . Show listing details
2 to See photoes, videos, and virtual tours
Map the listings
SqFt -Total Finished Compare listings
Above Grade Finished : Send f\‘iessages about listings
Status Change Date ' Save, E-mall or Print your listings

Create a CMA or Export
Street

View Results: 65 Clea

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘M Pa g e 39 of 86



FlexMLS Training — Portals| Marketology Department | HomeServices Of Kentucky
Save Search

Save Type: *

New Existng

Search Name

AN\

Once you click Save a pop-up window will
were - open with our Saved Search Options. Since

we started the search from our Contact
¢ Management window the search will
automatically select your clients’ name, and
e o i s will ask you to create a portal account by
R giving your client a username and password.

semame

Begin by giving the search a name, and if
desired a description. Your client WILL be
able to read this name and description.

Save and Add Auto E-Mail

Once you have named the search you will
want to create your clients’ portal account.
Give them a Username and Password. We

recommend the Username be their name, and |eemse s s sae:

the Password be either your 10-digit phone |**=
number, or your first name, whichever you
prefer. Your client will be able to change their

“aya Search

This prospect does not have a portal

ccount, You can create one below.
_ 0l s s
password. Now click Create to open their e - e——
portal. Once done, either click Save or Save | _ co.e——
and Add Auto-Email, depending on you or NN R SNSRI,
your clients’ personal preference. oo ot oo | ([N
‘N ‘)
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Once you save the search, you will be returned to the Edit Search page. If you needed to
create an additional saved search for this contact you could clear the parameters and
start again. If not, you can return to contact management to ensure the Saved Search

shows up, as well as the Auto-Email Event if you added one. You should also check that

your clients’ Portal account is indeed turned on.

flex - RuasRM~
| ( Contacts

+| Return to Contact Management € o

“Solid Earth Style work on behalf of a contact L Save E-Mad & Pnnt % CMA = Expot /N Report Violation

& Search has been saved x

1 y © Edit Search | List Detal Photos Map Compare Messages

View Results: 65 Quick Searche Map Search
V=AU IUGRTT | @il JGIT! I UQUUESE | J4 IVE Ty

06-BuchelHghvw/okolona/FemCreek
07-FemCreek/Hikes Point/Jeffersontown
0B-DalasHis/Hurstbrn/Mdtwn/Anchrg/StMatt

| 09-Anchrg/Glnvw/Lyndn/Prospct
[ 10-Nelson County =]

¥ Listing Price between 100,000 and 200,000
100 000 to 200 000
¢ Total # Bedrooms of 2+ ; listings matched your search
2 to ’ ; .
View results in a list
¥ Total Baths of 2+ : Show listing details
2 to See photos, videos, and virtual tours
Map the listings
SqFt -Total Finished Compare listings
Above Grade Finished ) Send Messages about listings
Status Change Date " Save, E-mall or Print your listings

Create a CMA or Export
Street

View Results: 65 Clear e
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Sometimes when you return to contact management using the Return to Contact
Management button above the search parameters it doesn’t fully update. You may notice
my contacts’ Saved Search is showing, but their portal still says off. If your contact
doesn’t seem to have updated, simply click Contacts/Contact Management to reload the
page. Once reloaded, select your contact and you should see the updated information.

flex

Elp - RM RM -
Sea Funie Caontacts Spa
4 Contact Management & Add Contact & Print & Advancad
] I I I . o e
Search: o Group: [All Contacts
(T Poral  Phone E-mail :
Ryan & Randi Means OFF ryanmeans@semann com
Ryan Means ON ryanmeansid Semaonin.com
& Ryan & Randl Means | o Searchesifuto Exmall || 75 Portal | | - Messages | > MNotes | [} Listing Notes | * Links
=~ Searches Results S, View Totals
N [Ryen Area 2738 Wiew all
iew new in the last 24 hours

View new since 0200472014 03:09 Al

Reset time and views new since 02/04/2014 08:09 AN

Auto E-mail i Add an Auto E-mai
¥ Add [ Rename |22 Edit T Search Parameters
= — - = : - Praperty lype Rasidential, 4rea of 12-BuchertwnHghinds/Garmanbwn’, 03-Cliflen/Crescent Hill!St Matihews', 08-
View DglasHIsturstommddisariAnchrg/StWatt; Listing Price between 100000 and 200000; Froperty Sub Type of ' Single Fami

¥ Residental; Stafus of woive
Taotal # Badrooms between 2 and 89. Total Baths between 2 and 9999.; Mew resulls include new listings. price changes. and status changes

Listing Activity Report
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Once your client has a portal you will be able to see additional details about that portal,
like which listing carts are included, and how many listings are in each. You will also see
Listing Activity, which shows how many times your contacts have viewed specific listings.

Finally you can change your clients’ password, username, and even customize portal
options per client. To do so, click change Settings.e

Click View Portal to see what your client
Mwill see, this is a great way to get used to Emall

Ryan & Randi Mean:

. . ryanmeans@semaonin. com

Ryan Means portals to explain them to your client! S S

& Ryan & Randi Means | <. Searches/Auto E-ampll || = Portal || |~ Messages | > Notes | [ Listing Notes | ¥ Links
Client Portal: * ON FF : View Portal 54 E-mail Portal Link J'
Portal Listing Carts Listings Viewed By Ryan & Randi Means (view all...)
W Racommendad 0x MLS & Address Views
W Eovorits 4 X 1381425 912 Rosemary Dr 7
W Do3sibilitias 3x 1382741 416 Virginia Ave 4
W Rojects 2 1382763 521 Church Lt 3
W Ramovad 0X 1372286 1489 Bland St 3
Portal Activity e N0 Deaver g 3
LastLogin 03/04/2014 31 02:12 AN

¥ Send amessage to me when Ryan & Randi Means logs into the pona

Portal Account
Username: ryanmeans change username

> Z
Password, *™** hange password N

Change Settings... (
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The first time your client logs into the Portal Account FlexMLS will ask them if they’'d like
to watch a 3-minute tutorial video, or if they'd like to see the PDF Guide. The video is
short, but informative, and you should recommend that your clients watch it.

< & Customer Portal Provide: % (E=NaC, ‘2"—‘
“ e portal flexmls.com 0o [ a =
F 1 Mea Heip (&) Log Of
Searches and R it Cart
ided S Recommended 0 Listings
: Ares 2 New nge o ~
Ryan Arez 2/3 i1 nge Fvonte } Changed in 4 Listings
Prepared for you by s ‘ r o
Ryar Ueans R Tl 2n LT o Changed in 3 Listngs X
T Troher Mo reports are available . -
Welcome to Your Customer Portal! 1 Changed in 3 Listings
Semonin REALTORS 0 Listings
200 M. Horstbourns Phuy 920 If you would ike to leam how to use your portal. links to @ wdeo tutonal and user guide are
Loulevile, KY 40222 below -
£E02.718.7128 To start using your portal nght away. click Close Yo
C.502.718.7126
3

ryanmeans@semonin co

SQM\W
REALTORS
|

A

Messages

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved

clicking the Help link at any time

Video Tutonial

u may

see this message again by

POF Guide

Ihere anl

Ly

Do not show this message again

adhbAllL .

: Information '

tyan Mear

pns@semonin com
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Inside the portal the first and most noticeable thing should be your personal branding on
the left. If you do not see yourself here, you need to go check your Portal Preferences.
Your client should see a Saved Search(1) their default Listing Carts(2) and if you have
sent any “reports”(3) those would show too. All three of these are topics you may need to
be able to discuss with your contacts should they have any questions.

Customer Portal for Ryan Means

Searches and Reports Carts
Provided Searches Recommended 0 Listings
=

Ryan Area 2/3/8 4 New or Changed

Favontes J Changed in 4 Listings x
Prepared for you by Reports = .
Ryar Means e MR T T Fossibilities 1 Changed in 3 Listngs
T Trainar o reports are available v
gs
J.>'

Rejects 1 Changed in 3 Listn
Semonin REALTORS Removed 0 Listir
800 N. Horstbowns Phwy 920
Loulevile, KY #0222
P502-718.7128

C.502.718.7126
:.

ryanmeans@semonin co

Messages

@[E Notihcatior Options £33

ite a message to Ryan Means Contact Information m

Ryan Means
I'here are no messages

ryanmeans@semonin com

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

Page 45 of 86



FlexMLS Training — Portals| Marketology Department | HomeServices Of Kentucky

| Saved Searches are probably the most obvious of the three items your contacts will have
portal access to. To explain these inform your client that the Saved Search will display
any listings that currently match ALL the parameters you set for that search. Make sure
they understand that seeing a listing today does not mean they will see it tomorrow or
- next week. Listings fluctuate in and out of saved searches depending on criteria entered.

9 Listing Carts are a new concept in Real Estate. A listing cart is a permanent or semi-
permanent storage location for specific listings. These could be used for saving listings
you have shown a client, or saving specific listings that are in direct competition with your
sellers’ listing. What your client needs to know is the listings contained within will always
be there, unless you or your client deletes the listing from the cart. If the status or price of
the listing change the listing will remain in the cart but it will show the new price or status.

e Reports can be of various types. First, you may send your Sellera CMA or a
Presentation containing a CMA and closing cost estimate, both of which will show up as
a Report in your clients’ portal. If you manually send a listing or listings through the
FlexMLS system, these emails will also show up as a report. Finally, any auto-emails will
show up as a report in the client portal. The Subject Line of the Email is what will show in
the client portal, so be sure the subject lines you use are specific enough for your client
to identify what they are viewing. For CMAS, please be sure to use CMA as the subject.
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+
(]
n

The Preferences you chose in the
Portal Preferences menu will
determine how your clients’ portal
will look.

From Branding on the Left, to the
Start Position of a Search. If you
leave Start Position as default, the
system will load the list view when
your client first clicks on a Saved
Search to view listings.

;

* <.~ |Some clients may prefer to start on
. s e e e L the Map, or Photos views.
& | | Personally | am a big fan of starting
-2 - ‘ with the Map View. From here your
Tk Mo client can click on any Tab to get
,:';h; N Beadd el different views, just like you do in
oo ea ool B~ o JFlexMLS.

As you can see, portals are just a
miniaturized FlexMLS system.
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In any view your client will see a Blue Button on the selected listing that says Actions.
Clicking on Actions will give your client additional actions for that listing, like Contact their
agent (You), Schedule a Showing (Recommend a date/time to you), Print the selected
listing(s), message their agent about a listing (same as before), or take some private
listing notes (listing notes your client writes are shared with you). Above the listings they

can also Save listings to a new or existing Listing Cart by C|ICkIn9 the Disc lcon._

List  Detail Photos Map Compare Messages

View Checked (1) & J L :E Report . Calculator

Prce | Status L MLS.2 3 s s < s s
Prepared for you by ! ! 0 Residential - Single Family Residential ]
Ryoa Means i $139,900 = - s - r R List 'mmber 1382753 Status: Actve Listing Price:
T Traner 4 ) ‘1 Church Ln Contact | [E] Request Showing & Print Messag 1 Church Ln Loulsvile KY  Above Grade 39,500
d B Louissille KY 40223 Finished: 880 County: Jettersen
Semonin REALTORS m AN‘ e/ 1382763 T Liating Notes é Total Baths: 2 Subdivision:
200 N H.{IQWA Phwy 920 s r e 5 TR L DglasHisHurstorNdtwn/Anchrg/Sil st NONE
Loulevite, KY 40222 BB Sub Ares: / Baths - Full: 2
; = — W SqFt-Total F:r‘.xshed: 880 Baths - 1/Z: 0
;'502'1‘&712‘ -— =4 ?:29':900_""“ Or Bl Basement: Nore Age: 21
C'SOZ"“B‘”E Lo ”’a ) s 621 3 B Tota! # Bedrooms: 2 Year Built: 1583
= Uusswi Y = N Disclosure: Yes Stones: 1 Story

Price Reduced Active / 1331425 N Style: Ranch

ryanmeans@semonin co

&W\MW\J
REALTORS
- |

$149,000 8 Open House Info:
416V v? na Ave

Louisuille. KY 4022

Durections: Shebyvle Rd to Madson to sireet or Shebyvie Rd 20 Od Harrods Creek

li:

2014 L 41[ng) Broker

New Lis nnq Active / 1352741 20 A Raienra T hal T e ~f Mid e € = T ER o % e i
Wove in ready 2 bedroom 2 bathroom heme in the heart of Miadiesown’ Open layout and spacious rooms with al new floors. Beautful masier sulte Inchudes
m separate room perfect for an office or nursery and hug k- closet, Prvate, fenced backyard, 2 5 car garage. and brand new roet. Al applances to
@ $129.500 - reman nciuding full size washer and dryer Cal today to schedule an appontment o see this stunang home
. 1489 Bland St : i Room Name  Room Level Width Length Room Remarks (Fin) |(UF) | Basement: None
Lowswlle. KY 40217 Bedistm 181 Fisor AG 230 Jo | Construction: Vinyl
Price Reduced Active / 1372286 “': ' = = lEx!er:ct:_ ?e;-, Sabi i
Ce uced Bedraom 31 Floor — ! Foundation: Concrele ik Crawl Spacs
Master Bath 1st Floor L.t ¢ |Fencing: Ful Fance
$155,000 3 YO Ful Bath 181 Floor 10l 50 |0 | Heating/Cooling:Cantral Ak, Forced A Heat; Gas Heat
— 11590 Carriage Rest Ct AN e 5g=15rc: |Lat Agent | Lot Description: Lev
Middiatown. KY -1‘-37%3 > ey iy Li.ur.ageFi*.:rklng:z 172 Car Garage; Entry Front
Raeis > S = Esl in Kichen 1st Floor Roof: Shngle
Aclive 11382603 Living Rooa =1 Floo Utilities: Public Sewer, Public Water

8 : - M Struct Flood Plain:Ne
fnster Eedroom st Floor

$140,000

EF

1636 B - lotal 2 of Rooms: £ First Flioor MBR: Yes Laundry Level: 752 ZClosets Level 1: & Level 2: 0 Level 2 O Basement 0 % Fireplaces
636 Beaver Rd - ——— —

Louisville. KY 40207 Lot Dirmensions: 00 Lot SF: 8.284 Lot SF Source: PV Acres: 0.23 HOA Fee: Ne Assumable: No Sold As-Is: No
Active / 1382545 Condo Features:

farm Features

i
i
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"

Save Seleded

Your Client Can:

Send Message 2:‘

t Bl Contact Ryan Means about r it Snme
* ey 521 Church Ln Lowiswille, KY 40223  {#1382763
jak
2 To: Ryan Means P
R 5:2 . . .
R Subject = Contactrequest, 521 Church Ln Loulsviie, KY 40223 Save LIStIngS In a
: : Listing Cart
d i [ Easily Email You
R
b
s
: Tl . "
3 o
7 T « (&
a loe
Sang Mesoge Cancel
Prepared for you by
— Ryan Nears
 Send Request 4
R . - - . "f(nF?'AlYC”lS
B Send showing request to Ryan Means about B Prlnt LIStIngS Wlth the :s:‘:‘;uggm
¢ ﬁ 521 Church Ln Louisville, KY 40223  (#1362763) n . soteatize
] same options you get f===
To: RyanMeans lansi@semonn.co
3\ Showing date | ] Time § v 00 v AN v 5
Subject  Showin * 0 @m
:
. Message 1
3
2 3 i 5 4 8
e Recommend a
6 17 18 19 20 21 22 Sh 1 g / 1
= 2 owing Date/Time
7 0 2t

v
£
AL

Falu

o Cuttamer Portal Provde

portal.flexmls.com

4 Ratum 1o Search Rasuks

Listings to Print
* Cumant Listing (1)
Selected (1)
Al Rasuks {62}
* P2 200w twwrge oty Lt and Comoess My Se preee
Liz
¥ Letail
7 Report
Supplemen
Open Houses
Mordgags Calculsto
Photos
Map
Campare
Massages
Headars

Pravaw and Frint in a new window

e

Prevew =t

ancel
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Just like we can, our clients can recommend a listing be moved, which is great
for Sellers, they can locate their own listing to ensure it is accurately GeoTagged.

I~

G Internet based software » & Customer Portal Provide: % (m|fa)

<« > portal.flexmls.com/ryanmeans oo @ a =

().) ' L ny Account Contact Hoip () Logom

List Detail Photos Map Compare Messages
View Checked (1) & =l 4 }E Map Actions « Dnving Directions

Propwid or you by - Price | Status | MLS 2 A . g mL £ | |

Ryar Ueans ]

-
ity s -ﬁg ?;:‘lgcgzoch Ln : <4 : EDAC), ™ -
E eSS A4 5
+)

Lowswlle, KY 40223
Semonin REALTORS .'u:-:iun / 1382763
800 N. Horstbouna Phwy 920 R
Loulsvile, KY 40222

New Listing

P.502-718.7128 — e $159,900
C502.718.7128 812 Rosamary Dr | a4 - 4
£ % Lousville, KY 40213 363
Price Reduced /\ctive / 1331425 \ R
ryanmeans@semonin co \ 1747

$149,000 DI =

416 Virginia Ave

SQM\W
REALTOARS

wille m - =
! Louisville, KY 40222 Shamre @ 423 l 17a7)  Anchorags
| % A rtln A2an7 - R tion [
New Listing Sctive/ 1352741 I Louisville -ﬂ m s = SN @ Q‘
m ew Listing : oul [ 5t Matthews m,.;, ot ﬂ 10}
f:] ~ . @ gy (=)
$129,500 G e : j 5 264) e %

1489 Bland St ' it B fel o e . @
Lousville, KY 40217 % o ' < 5
.

l

Artive - 27373 S - 3
Price Roduced ~CUVE 372206 2 y s - = (841 77
Shively & % - Rethel AN, - i)
o) Tt go iy MSTTRON EXDy S JUWH 1851 fisher
= $155,000 : : 2 Beochmont  Standiford tiel
11510 Carmriage Rest Ct iy e e
Middistown, KY 40243 & \ o

Active / 1332603

,,,,,,,

$140,000

4636 Beaver Rd
Louisville, KY 40207
Active / 1382545

I
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ShowingTime is a Showing request and Feedback system purchased by GLAR for
use by all GLAR members. In order to access your ShowingTime account you will
need to login to FlexMLS.com and click Preferences/My Profile. Then at the bottom

of the My profile page you will see ShowingTime Settings.

Before using ShowingTime we
need to review our settings,
first we Click ShowingTime
Settings under My Profile in

the Preferences Tab.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved

Freterences | Othe

My Profile

Louisville MLS
Ryan Means

Personal 1ID. 20140225230002528185000000
NRDS ID. 430016422
LS

Quick Profile Maintenance

Choose what part of your profile you wish to edit:

My Names My Documents
My Phone Numbers My E-Mail Addresses
\ 4 3 v
y Web Addresses
Fel
o and Logo Maintenance Security
showingTime Setlings
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ShowingTime has three major setup steps. The first will be to Edit your Profile.
Click Edit Profile or My Agent Setup to begin.

Stenonin, [T

REALTORS s
e ) (502) 7184126 (Moblle Phone
» Showings

Showings Requested on My [ istings

» Listing Setup

» Wy Agent Setup € ‘: g / ‘ Scheduled for ; Mot Yet Confirmed  Confirmed “]’0} lrscneaaled io[‘ Not Yet Contirmed  Confirmed |

» Feedback 6 ?7?"7.1,. V 0 \ \\\) Today 0 \
| Beyond 0 Bayond 0
Schedule a Showing

Feedback Requests

.q appointments requesting your feedback

0 new feedback responses avallable 10 homeowner

feadback requests unanswered by the showing agenl

new feadback responses avallable for review
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As you may notice, ShowingTime does not automatically have
your Cell nor Direct Line phone numbers. This means your
showing requests may have been going to the Service Desk.

First we need to add our phone numbers,
confirm our email account, and if you want,
add a text message phone number.

Next you need to decide how you want
ShowingTime to contact you for a Showing
Request, Confirmed Showing, and for

Ryan Means (20140225230002568186000000)

Appointments you request.e_

Prome Basics
fame :r: LS AgentiD: 2014022523 185000000 You Wwill be
et e contacted
v by EACH
m method you
If you want to o . select at
add a text the same
message Tilne for
phone each
number, reqpest you
simply type f [ e s e & rdceive.
your cell Wnen sopoiments ars conrmed oranceled @ r 7
phone To TURN OFF
number, then ShowingTime
select your - - ( click Noto [
Carrier. Requesting
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Next you will add your Lockbox Access methods. You can also use the
ShowingTime Mobile App if you wanted, use the Send Authentication
Link to get a download button and authenticate button sent to your Email.

Lockbox Access

é | can access Sentnlock Yes '® No

| can access SupraliBox Yes '® No

= | have access 10 a HUD key ves ® No
Mobile App Access

showing lime has mobi'e applications avaiable for agents o aown/oad o thelr smarphones andior tablets Chick the send Hutton 10 email yoursell Insiruchons on how

[0 Jog In @long with oirect links to install the moDdile applicalion. Be sure [0 open the email from the mobiie aevice you wish [0 Install the apo 0. L

ryanmeans@semaonin.com Send Authentication Link

Appointment Download Service Key

Download senice Key.

System Information

Last Modified On: 2/28/2014 920 AM LzstModified By: Ryan Means

o If you want to use the App, download it, then send a NEW
Authentication Link, access that email on the device with the
App, then tap Authenticate in the email. From this point forward
the App should be able to access your ShowingTime account.
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g .Q A Now you need to work on your Feedback Request Form. Under the
ey | feedback menu you will see Form Design & Settings. Click here to begin.

A Berkshire Hathaway Affiliate

» Home Be sure to click save when done!
» Showngs
> Llstlng Setup Currenttempiate: | My Agent Template ¥
. . Feedback Emall Text
» My Agent Setup F | rSt, dete rm | ne Thank you for your recent showing of our listing. We would appreciate it if you could offer us some quick

feedback on your showing experience. Please click on the link below Lo answer a few quick questions, Thank
the feedback el
~ Feedback

On My Listings schedule, the

For Listings | Showed
Form Design & Work on the
Selog e feedback

Feeback Email Schedule

Number of imes to resend feedback requests: |3 ¥ Number of days between resends: | 1 ¥
» Reports questions Feedback Settings Photos
Feedback Sent By/Reply to Office Emall Adoress ¥ Display AgentPhoto? ~gentphoto
themse |VeS . * Fsedback Sent Ey/Reply to Agent Email Address Add Agent Photo

¥ Display Listing Photo?

When new feedback is recaved.  Hold for Review

Feedback Form - Instructions Box to be Viewed by the Showing Agent

We would appreciate you and your customers opinions. Please select from the choices below and fill in any

ShowingTime sets up 5 default S s e s A e e
guestions for you, but you can edit the l
original 5, or add your own. Questions
can either be Multiple Choice or Open e M

Remove

. o Is the customer interested in the property? Very
Text. For Multiple Choice you need to ayoo
add the answers as well. ot at i
Bemove Plaasa rata vour nwrall axnarianca a1 this shovann | If xcellent
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Once you have your feedback settings, you need to ensure your listings
are setup how you want them to be. First, click Listing Setup.

Stanonin,

REAL'ORS

¢ Home

» Showings

Listing Selup
» My Agent Setup
» Feedback

» Re;

Search for a Listing

Search | m Found 15 resulls in Sms
AZzrezz VLS, 3naor MLE Lotmg = Mass Add Notes To My Listings
advancad Searct

Search Archived Lisbngs

MLS Code |MLS Number | Listing Agents Ovmers | Address City Zip Subdivision MLS Status !ln.House Status Listing Price

SLARMLE RandiMeans | [120%AmyAe | Crestwood 40014 | MOODY HEIGHTS Tl §17
0131 323 16861529000000

GLARMLE | 13779470 and ans 1205 Anstada Pl Crestwood | 40014 | DORCHARD GRASS HILLS LOSED 1 (
14 23041686152900

SLARMLS | 1325454 an f e | |  szeso000
01 168615

GLARMLS | 1377928 Randi ) v D1 0 CROFTBOR( I mwe | | ®339900

Next select the Listing you wish to check the settings for by clicking the Listing Number.

come in to that listing and update your seller info, and add

If you don’t have any listings you won’t have to worry
about this until you do. Once you get a listing please

any Access Info or Showing Instructions you may need.
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Once you have selected a listing you will get Instructions for that listing. First, select the
Appointment Type and Overlapping Appointment options you want to use.

A

1 Amy Ave, Crestwood (1377479)
ectanother Listing 1o Manage: | 1201 Amy Ave, Crestwood (1377479)

r
P Ie ase be The instructions for this listing are not complete,
We've gone ahead and filled in your notification preferences; please verify these are correct for this [ B e Undo Ct z
sure to listing, make any other changes to the listing, and click *Save' to complete your instructions. o st e

click Save P —
Wh en you Allow Showang Agents to Request Appts Onling? ® Yes No

1201 Amy Ave N Appointment Type Appointment Required -

are k:;i‘a_l.:\%.lu'_. KY sUU 14 7
JTos > Over o 2 ntments ?
2 Allow Overlapping Appointments? Yes, No need to Inform the showing agents -

$175,000

finished!

Presented By:
Randi Means

Listing Changes Log ©

[ordor]Contactooais
Listing Activity Report 1% 15t

Can Confirm Appts By: Notify of Confirmed/Cancellec Appts By:

lext llessage ShowangVoice

Rand Means Emall ShowingVoice extldessage Emall
\gent)

3-6188 (Mobile Phone)
ANS@SEMONIN COM

5025586 183@viexL.com (Texd Iessage

D5

Next, if you want, add an
Owner/Occupant info.

You will also want to add
Access Info. Any access
info you add is sent to
Showing Agents once you
confirm their appointment.

Add new Co-Listing Agent + Add New OwnerlOccupant +

Acc< P33 Informahon

Access Details: Alarm Details:

Access Type: Select One v Alarm Disarm Code:
Lockoox CodeMotes
Alarm Passcode:

Alarm Notes

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m e
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)r this listing are not compiete.

P |ease be flled m your notificabion preferences; piease venty these are correct for this m Undo Changes

changes to the listing, and click “Save’” to compiete your instructions.

sure to Alarm Details:
CIle Save b Salect One v Alarm Disarm Code
Wh en you 3 Alarm Arm Code
are Alarm Passcode
= . Alarm Notes
finished!
1201 Amy Ave
Crastwood. KY 40014
1377479
ACTIVE S i i
$175.000 howing Restrictions
Presented By: - a
Randi Means Required Lead Time Dhours ¥ Aaximum Appointment Length 2 hrs v
Exchices inzpactons & Appracaly

Suggested Lead Time Thour v

Listing Activity Report D No Showings During Add New Showing Restrictions +

Listing Changes log ©

Additional Instructions

your Showing Instructions here (Required for View Instructions Only Listings): Add From Predefined Notes +

Add additional

Showing  |peesemn
Instructions
' hirections:
Here 171 Exit 22, RIGHT on Hwy 53. 1.5 miles, RIGHT West Moody (Hwy 2858), RIGHT approx. 1 miie on Cal Avenue. Right on Amy Avenue
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[Appointment Type and Overlapping Appointments

EQUesT ApPTS Uniinew * Yes No

You may want to use Courtesy Call or
| Go and Show options for Vacant

pping Appointments? Appomm_tem Required . .

rdr: Permission must be oblamed from ANY of the desgnated LIStIngS SO yOU dO nOt haVe tO

sting contacts {Owner{s) Occapant(s) Listing Agent(s))

fore the appointmen ue 1 be confirmed, I
B s | personally Approve Showings for

Appointment Type Appointment Required -

| Courtesy Call or Go and Show it Vacant propertleS'
Appc IHUH—:I"'. requests are dc ‘.Llll!%!f[:&"ﬁl :n‘ri JHHH‘.—_'IIT).Y_‘-",' Email
s e e e 2 | On Land/Lots you may want to use the
Lcom (e lessage) | The showing agent wik mmediately see any notes View Instructions Only, just to notify the
R s | Showing Agent of any Notes you've
I attached to the listing.
Overlapping appointments
can help drive prices up, as |/ e e m e
Appointment Type Appointment Required -

well as immediately informing
the pote ntial buyers that there | Mo Gvenapping fAppontments = Yes, No need to inform the showing agents -

may be a multiple offer B e -

Situation, but some buyers | Yes, Please tell the showing agent ahead of time

bils ‘ me:
and buyerS’ agentS take i Means | No, exclusive showings only I En
. g Agent Y ~ - - - 'l

offense at seeing another | ==es:ze minnio snons

agent/buyer during a showing.

adhbAllL .
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[ Scheduling a Showing with ShowingTime ]

Whether using ShowingTime to schedule single appointments at a time, or creating a
ShowingCart, to begin, find the listing you wish to request a showing on, then click the
ShowingTime Button, which looks sort of like a Blue Clock. This will open a new window.

flexmls

hboard | Search | Daily Functior

*Solid Earth Style work on behalf of a contact

< | 1 & > U
Resulls 22 Selected 0

= Price | Status | MLS 2

. $96,000
- 4176 Sherman Ave
T Louisville, KY 40213

Active / 1374969

$85,000
= | 4219 Sherman Ave
- Louisville, KY 40213
Active / 1381127 =

$137,000

1023 Arémore Dr
Louiswvilie, KY 40217
Active [ 1379064 =

$59,900
1343 S Shelby St
Louisville, KY 40217

$154,900

2402 Keswick Bivd
Louisville, KY 40217
New Listing Active [ 1382374 «

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved

Il

L] Save E-Ma e:*, Pum / CMA X Export ‘_-_\ Report Violati

Edit Search List Detad Pholos Map Compare Messages

Report « History Taxinfo RPR  Supplement Documents Open House more «

schedule showing va ShewingTine IResidential - Single Family Residential ]
List Number: 1374969 Listing Price: 8,000
Address: 4176 Sherman Ave Louisville, KY School District; Jeflerson County: Jefferso
40213 Above Grade Finished:  Subdivision: CAMP
Area: 02-Buchemwn/Hghinds/Germantwn 915 TAYLOR
Sgft.Total Finished: 215 List Price/SqFt 104.92  Baths - Full: 2
Basement: Unfinished, Qulside Entry Total Baths: 2 Baths - 1/2: 0
Total # Bedrooms: 2 Age: 73
Disclosure: Yes Year Bulit: 1335
Style: Ranch Stones: 1 Story

Status: Active

s | Open House Info:

Directions: Call Agent

This adorable Bedfora stone home i3 one notto pass up. With just a little updating 1 could 3 GREAT EUY! This home has a full basem
full bath and large storage or storm shelter | sement 33 well The basement Is dry and ciean Upstalrs you will find 3 INing room
room that could easily be convertad to anot droom if nesdad and a full bath
kitchen with outside entry to deck This room feztures a closet and could be converts
an ealing arealdining room. There are also laur

entobe usedas
ce. Compare 1o More

o to a badroom as well if wanted or an exdansion of the &
ory hooxups in the basemenl Qulside you will find 3 one car garage and a nice yard with fan

Room Name  Room Level Width Length Room Remarks (Fin) |(UF) gasemenlt_: l:fgf -":slhed. Quiside Entry
i RS G 215 |o onstruction: OtherMA
Living Room 151 Floor Exterior: Deck Porch

Dining Area 1zt Floor L"’ - 550 lfoundation:  Poursd Concrete
Kilchen 15t Floor N = 0 Fencing: Chain Link; Privacy Fencs
Bedroom 131 Floor Total 815|650 | Heating/Cooling:Central Air, Gas Heat

O e - 1md Amamb I o Noerrintinn Claaras
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When scheduling a Showing through

ShowingTime you first select your Weicome Rysn Mesne ,
Property: 4176 SHERMAN AVE, LOIRSVILLE Pawsred by
preferred contact method. O Return o kstinga Shownsgtime [ S

Address: | 4176 Sherman &
Loulsville, Ky 20213

MLS ID: | 13740969
Price: | 596 000

Next, Click Agree.

Status: | ACTIVE

Finally decide if you want to Schedule a
Single Showing, or Add this listing to a

ShowingCart. e

A ShowingCart is a series of ]
Showings. By scheduling a

‘ Kot Bvan Means?

g o First Name: | Ryar
ShowingCart you can pick the Lastame: | Heans
o Company: | Semanin REALTORS
prEferred Order Of the ShOWIngS lease send me sppoirtment confirmations for this lsting oy
Wlth the help Of a map’ then begln ﬁ"’ Email | |ryanmeansi@semonin.com
picking times. You can set all Phone Ca: | (02) 718-1126
times at once, and send all Salact Camer ;
requests at once, or schedule a
few and request them, waiting to 3 U o T R ALV R G S A0S

set the rest until your first
showings are confirmed.

D %
= e -
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When you select add to a ShowingCart,
you will be given the option of adding it to
an upcoming tour, or Creating a New
ShowingCart. To create a new
ShowingCart, simply pick a date and give
the cart a name.

o

1) Choose a date for your tour:

(<] March 2014 (>}

Su Mo Tu We Th Fr Sa

2 3 - 5 6 7 8
9 10| 11 12 13 | 14 15

16 17 | 18| 19 20 21| 22
m 23 24| 25| 26 27| 28| 28
Add to Sh«wingCart™ (select one) 30134

| Create a New ShowingCart™

2) Give your tour a name:
{ Upcoming Tours:
(e.g. Afternocon with John and Jane

Add to Tour on 3/1/2014 Smith

' ' Ryan Means 3/1/14]
+forl  Add to Tour on 3/1/2014 —

ir

1)

Now that you have created a
ShowingCart, you can return to
FlexMLS, select another listing,

and click the ShowingTime “Clock”
on the details page. Once you
return to the ShowingTime
showing request page you can just
click Add to ShowingCart, select
your cart, and click next to add it.
Repeat this for each listing you
want to add.

ll Add to ShowingCart™ (select one)

1| Create a New ShowingCart™
Add to Tour on 3/1/2014
Rvan 3/1
Add to Tour on 3/1/2014

Jiy Add to Tour on 3/1/12014
¢ Rvan Means 3/1/14
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Now that we have added all
. 0 lm ..... ot Type Apet S ]
the listings to our K —
ShowingCart we can . i
. c 9 ' @
organize them into the path ||« e
we wish to drive. Looking at | ** %
the map you can quickly |5 o
distinguish which listing is s ._
which, and using the Up % ;i P
and Down arrows we can 5 S §
quickly re-organize them to \ &g i
the order we will take. RN D o
- \.\,“ <
4&1“ F T, . \.\ ' y f"
4 & = : N"‘k%%& = \ ' ‘““‘qﬂ
(ED) Other Buttons| . _, Y AT
T[F:&m::*.-'e Showing l ';' k3 F_‘-? R %5# : %
Google & ¢ < / \ B (I A:_: 016 Coegl
1343 8 Sh B S R
‘( ) —L-'ZJL.IiE-.'illE’. [ Fern o Lstings |
[ Move to adnlgt}'n:::;lT‘(.zur l
}
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Now, on each listing, click
Pick a Time to open the
appointment scheduler.

Pick the type of Showing,

then the start and end time.

Repeat this for each listing

in the cart.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

Address “:‘me)'pe Appt Status Appt Time Avallabiity (EST)
! 5a Ga 7a 9a 10a 112 12p 1p
@R 4176 Sherman Ave Courtesy Call Not Yet Requestad <
i g \AJI ui _““r v 409172 c z : : @ Pick a Time
(1374968
)
@ £219 Sh 1Re NotYetR
S i IS @L‘. ji u;‘ ) : I © Pick a Time
e (138112
v
)23 Ardi Raquin Not Yet Requs ]
T | ® cl uisville s 3 : 2 @ Pick aTime
(1379064 '
]
@ 1343 S Shelby S pt Required Mot Yel Reque |
l 3 @l oulsville 80247 l 4 . @ Pick a Time
= (135568 N
L]

fes for the Listing Agent

Aftermoon
1215PM 1230 PM
100PM 115PM  130PM
2:00 PM
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As you add an appointment time to each listing you will see a Blue rectangle on the
Availability schedule next to that listing. Keep adding appointments until each listing has
a scheduled time, or just add a few then send the requests and wait to schedule the rest

until you have received confirmations, in case you need to adjust the schedule.

ShowingCart™ Tour Information

Tour Ciate: | /12014

Tour Mame: | Ryan Means 3/1/14

Appointment information

Addrass

Appt Status Appt Time Avallafibity (E5T)

(i 1 Ei] _3p Ap i fp il B
1343 3 Shelby 51 - aquirad 245 PN
- @ 343 _-."_-.n_l_, : ppt R f tR - P# -1 1]

iot Yet Requested 12:00 PM - 12:4 [
wisville, KY 40217
1355684

a

1023 Ardmare O .'I ||F:-'-':| rad Mol Yet Reguesied = 1-00 PM - 1-45 PM

Louizille, KY 40217
= (1379064
]

4219 Sherman Ave Appt Riequired Mot Yet Reguesied 2:00 PW - 2:45 PM

Eovl e | @_.:J.--ihr KY 40213 e
1381127

L]

4178 Sharrman Ave Courtasy Cal Mol el Reguesied J00PK - 345 PM
L £ © aulzwlle, KY 40213 o
= (1374869
[
Add A Listing
Hide Tour Map Requesis

Once you have set the times for each listing you wish to request, simply click Send
Requests to finish the process. You will be sending every listing’s request at the same time.
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Comparable Market Analysis (CMA)
Creating a CMA in FlexMLS Web is a quick and easy process. You may begin from any
search screen, or by selecting Create CMA under the Search menu.

TYPES OF CMA

Full CMA — (The old Manual Comparison Report)

A Full CMA includes options for a cover page, subject property information, comparable
properties, value adjustments, a summary and a recommendation.

Quick CMA - (The old CMA - 3Up Report)

The Quick CMA bypasses the cover page, subject information, and value adjustments to
provide quick access to a side-by-side comparison of listings, a price analysis summary,
and statistics.

Statistical CMA

The Statistical CMA provides a table of information broken down by listing status, with
the option to include individual listing information in the form of the short display or View
used in the search results screen. You may also choose how to group the individual
listings, whether to include totals, and whether to remove square foot statistics.
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CREATE A CMA

To start a new CMA in flexmls Web, you may click on the CMA option under Search on
the menu. The Create CMA screen allows you to choose a CMA you have previously
saved or proceed step by step to create a new CMA, including a search for comparables.
You may also begin your CMA by starting with a search.

Start with a Search

From any search results page, you may begin a CMA by selecting comparable properties
and clicking the CMA button at the top of the page. By beginning with a search, you may
choose listings based on sold date, price, geographical location, or any search criteria.
This flexibility allows you to custom build your CMA to your exact specifications.

R ~*" | Select the type of CMA you would like
e to create; Full, Quick, or Statistical; by
——— = h clicking on the radio button next to the
[F=S description. After you have made your
A selections, click Next to proceed. = O
e et
:'.\rgr 2 sampsraDe SLTIRGTY, S OURET SSEtns ;lﬁ”::m UEIERE I

Select Statistical Typs

Statistcal Avarags Finld: [Tom) sgr w

Lirag #n calolade prive per 0 Hak™ in the Oparad Stadistical dnaivsiy section of Hhe S

Pt Sl =

£ R 5
= 0 + - sa Selectad v
@ 1382925~ % Active 869 899 1 1 12014 17 178 Gant Hill & Azscciata
M: 1382926 - « Active 889 €39 1 i 1204 17 178 Gant Hill & Asscciatas
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-yt ot o] e s ) SV

ey

CMA Menu

’

1 Use All Results
Use Selected

One-Line CMA
One-Line CMA / X PDF

Lisbngs as of 0321494 a1 344 PM
Status of '‘Sctve’. |Selected Listings Only)

ACTIVE Properies

Address

City

-

FlexMLS also has a One-Line CMA style report. It is the fastest and
easiest CMA method but it also doesn’t include a Subject Property.
It is just a quick comparison of the selected listings. This is a great
CMA type to use for Buyers considering making an offer.

Residential CMA

Tot AG Fin SqFt Acres Apge Date $/SqFt DOMICDOM oLpP LP
1382925 323 W Broadway 503 numvile B ] ] DM0472014 221,50 1THTE §157 000 157,000
1382628 2 321w Broadweay Lousvils B30 ] 0 D4r2014 244 17TH7E £105 500 $150, 500
1378283 th St 30 Louivile 825 o 3 111132013 237.30 1287313 218,500 2219,500
Listing Count 3 Averages g 801 Si8qh: 327.77 DORICDOM: S4/223 O-Price: 205,333 L-Price: 205,333
Frice Hegh: 215500 Low 157,000 Median: 1535 500
Property ANErages Saqft: #01 Weqit 227.77

Type Count

HomeServices Of KY - Training on AlexMLS

Infermation is deemed

| o Rgusmons ‘“hl-h

ed. 82014 ML and

DOMICDOM: 54223

BS. Pregared

* Price slatistlics for clogad lislings based on sold price. Al other slabuses and Tolals baged o
‘o be relisble, but s nol guaranis d FE3. P

n currant st price.
oy Ryan Wears, |T Teainer or Friday, Maeg

Q-Prica: 205,333 L-Prices 205,333
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Cover Page Tab

Enter the information you would like for your cover page. Click in the field of choice and
use the tab key to move to the next field (shift + tab to move backward). You may edit the
text in any field. The comments field can be used to provide an analysis of your proposal
or to describe the subject property in more detail. When you are ready to proceed, click

the Next Step button.

Create CMA Step 2
CMA Type l:n'u'l!l‘l-’aﬂl! Subject Coimips Adjustments SUMIMary Recommendation Finizk
= Cover Page Information - .
# Title: [Comparable Market Anal _,-'=|'=|
) Far: |R M=
> As of: " |Friday, March 21, 2014 Always Use Current Date
N L Fyan Means of Semanin REALTORS
V.. 7
*' | Custom Profile Card Horizontal v
> Comments:
¥ Spell Check
=« Pravious Step \ @t Stap
p 4
HameSarioos O KY-Talting o RS | @Al gt sened ‘mhhl.. Page 69 of 86
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Subject Tab

Click in the field to enter address information for your subject property. It is important to
enter the most complete address you can, including zip code, as this information will be
used to plot the subject on a map with the comparable listings in the final report. Use the
tab key to move to the next field, or simply click within the field where you wish to add

information.
Create CMA

CMA Type | Caover Page | Suhject| Cn:-mps|

Ste
|

Subject Property Address Information

Subject Photo

Address 1: l <
Address 2¢ I < Mo phaoto
City: I (
. 4 A
State:l Zip: N\ /7 Upload photo

Avto-Populate Fields from existing Listing | (

Rermoyve photo

Subject Property Additional Information

Template: | test

w | Delete/Rename Template

flexmls field name

Field name i.e Lot Acres

Description i.e 2 acres  $fH

Total Bedrooms
Total Bathrooms
Total SqFt.

Lot Size

Lot Acres

Style

sarage Type

[Mone - customn field]

[Mone - custom field]

Q, I'I'u:utal Bedrooms

Q, I'I'u:utal Bathrooms

9, |Total SqFt.

Q, |L|:|t Size

Q, |L|:|t Bores

[l
[l
[l
[l

Q, IStr_.rle

Q, IGarage Type

Q, IGas Fireplace Insert

Q, Itest itern

ey tem | Remove Al kems | S

== Previous =tep

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved

HKHAXXAKAXXAHNA

OOOOOOOGOOGO

AN
v 4 Mext Step ==

Click Upload Photo to load a
photo for your subject property.
You may choose to use an existing
MLS listing as your subject
property. Click on the button below
the address fields to Auto-
Populate Fields from an existing
Listing. Enter the MLS number of
the subject property you wish to
use in the field that is presented
and click OK.

You will see the photo, address
and description fields populated
with information for the MLS
number entered.
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| Create CMA Step 3
CMA Type w Cover Pzge Sug__icct Comps | Adjustments Summary Recommendation ‘ Finish
Subject Property Address Information Subject Photo
Addre
PR No photo
ct
Upload photo
State: Zip: zemove photo
Show Map Location I Aulo-Popuiste Fislds from existing Listing
Enter the Listing Number <]
of the Subject Property:

Listing Number: 1374567

Submitl Cancell

Once on the Subject Tab, simply click Auto-Populate
Fields from Existing Listing to quickly add your Subject
Property’s information. Once clicked a pop-up will load
asking you for a Listing Number of the Subject property.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m
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In the next section, enter the detailed description of the subject property. This is similar to
entering a listing. The more key data fields you enter, the more complete your
comparison will be. Some standard fields will already be selected for you (such as
bedrooms, bathrooms and square feet) allowing you to fill in the appropriate values for
your subject property. If you do not want one of these standard fields, click the red X next
to it to remove it.

If you would like to add a “Price Per” statistic for selected fields on your CMA, click on the
checkbox beneath the $/x column. For example, if you'd like to show the Price Per Total
Bedrooms on the CMA, check the corresponding box.

To add new items, click on the New Item button at the bottom of the page. Next, click on
the magnifying glass to select a database field for comparison. If you would like to add a
comparison field that is not on the list, type in a description. After you have made your
selections for subject property information, you may Save All as a Template for easy
future access. You will be presented with a new window titled Save CMA Template. Enter
a title for your new template, choose to overwrite an existing template, or set the template
as the default from this screen. Click Save Template or Cancel to return to the subject
property entry. Templates are available for selection, editing, or removal from the drop-
down list above the field name selection list.

t/u Action

O X $
When finished, click on the Next Step button. = < &

_| Add "Price Per Taokal Bedrooms" skakiskic ko CMa | —d

T
HomeServices Of KY - Training on FlexMLS | © All Rights Reserved Page 72 of 86




FlexMLS Training - CMA | Marketology Department | HomeServices Of Kentucky

Comps Tab

Click the Select box next to the MLS number of the properties to which you would like to
make adjustments. Please Note: Only those listings you check will be available for
adjustments, and the unchecked will be included in the overall market analysis. To
view the details of any particular listing, click the MLS number link and a full listing report
will display in a new window. Click the Select column header to select or deselect all

listings. To bring in additiﬁal comparables, click on the Add comparables link.

MLS Comparables || Non-MLS Comparables

Select the method you [ > @ Mapping Q Find comps
. . Click the Find Comps hutton to the right to bedin your mapping search.
wish to use to find and

select the comparable —> A Full Search X Find comps
||St| ngS tO VOU r CMA Click the Find Camps button to the right to begin your full search.

3 W Listing Cart

7
Select a listing cart you wish to retrieve comparables fram.

Beardzley (7 listings) i W Add Comps

—> ¥ MLS Number
* O . . b MLS numbers separated by commas (Exammple; QF-21571, 00559 36]

This is only necessary if you @ Add Comps
have not already added the
Comps you wish to use. You

may also add non-MLS A\ Retur o A

Comps and Tax Comps.*
HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘Im'
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On the resulting screen, type the MLS number of a property or use one of several
methods to search for additional comparables. Click the Add Non-MLS Comparables
tab to add a property that is not available in the MLS. You will be presented with a new
window. Click on Create New Comparable and enter your information in the fields
provided. Fields highlighted in red are required for entry. You may choose to share the
Non-MLS comparable with members of your office or company, so they may use the
information in future CMAs. When you are finished with your entries, click Save this
Comparable. Select your new comparable and click Add this Comparable to add it to
your existing list. You may also edit or delete any Non-MLS comparable entered from this
window. Remember to place a check in the select box for your Non-MLS comparable if
you wish to make it available for adjustments.

You may remove any comparable by clicking on the red X in the column to the right of
that property’s address. When you are satisfied with your choices, click the Next Step
button to proceed.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m
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Adjustments Tab

The fields you selected on the Subject tab are available as the first part of this
Adjustment tab. If you forgot to enter an item on the Subject tab, you can select the All
Fields radio button option to see all the available fields for adjustment.

Creatg CMaA

Step &

CMa Tvde | Cover Page | Subject | Cormfps | Adjustments | Surmmmary

Fields: | © subjectFislds O all €t

Ficlds N\ Listing D ata

EI R~ |21 2711

City COBBLESTONE |COBBLESTOME CT
State cT

Total Bedrooms 2118 BROADWAY 2118 BROADWAY M |
Total Bathrooms ]

Total SqFt,

Lot Size 2522 35 AVME S (2522 35 AVE S

Lot Acres 14 BIRCH LAMNE |14 BIRCH LANE
Style 1610 11 ST M 1610 11 ST N

W

Sarage Type

a7 2T AOATATEY To™ M

B Auto-Adjust Comparables [ Remove All Adjustments

Comparable Adjustment Summary

Adjustments For Comparable I 2001 45TH W

Description +/- ¥Yalue R

$216,500

9 Mew Adjustment L Edlit Adjustment List

Comments

== Previous Step

Mext Step ==

To make an adjustment, click on the
field you want to adjust. For easy
comparison, the value for your
subject property will be presented to
the right along with the appropriate
values for that field for each of the
comparable listings you selected.
Next to each comparable listing, you
can enter an adjustment amount.
Include a + or - to adjust the price up
or down. If you are comparing a sold
property, you will be adjusting the
sold price. Other statuses will use
the list price. As you enter
adjustments, they will be tallied for
each listing in the bottom half of this
tab. You may click on any
highlighted address in the
Comparable column to view a full

listing report for that property.
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To view all adjustments for a particular comparable, click on the drop-down Adjustments
for Comparable to select a listing. In addition to making adjustments on comparable
fields in the grid part of the tab, you can add saved adjustments. If you click on the
magnifying glass next to the Description field, you can select from a list of standard
adjustments you have saved. Use the Edit Adjustment List button to add to or modify
your standard adjustments. Be sure to click Save to add your changes to the list. Click
Save and Return to complete your changes and return to the Adjustments page.

Fields: '/ Subject Fields -7 all

Fields Listing Data

EE R -~ |27 2711 | ~

ity COBBLESTONE COBBLESTOMNE CT

State cT

TDta: E-edl_lmnms 2118 BROADWAY 2118 BROADWAY N | |

Total Bat _ _ _

Tgtzl SgthDms i Atomatic Adjustments || Manual Adjustments
Lot Size ' 2522 35 AVE = 2522 35 AVE =

Lot Acres 14 PIRCH LANE |14 BIRCH LANE Available Auto Adjustments

Style 1610 11 ST M 1610 11 ST M R _ :

Garage Type e —— Residential-Staries {(+300000unit)

Rezidential-Total Bedrooms (+200005unit)
EE:  Auto-Adjust Comparables 8 Remove Al Adjustments
Comparable Adjustment Summary o E@
Adjustments For Comparable | 2001 45TH W o Add New Remove
Description +/- ¥alue R
A Return to CMA
9 ey Adjiustment | Edit Adjustment List (
Comments
== Previous Step Mext Step ==
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To expedite the process of adjusting prices, set up auto adjustments based on values for
your area. You determine the value per unit, and flexmls Web will save your values for
future use. For example, if in your market one story in a residence is worth approximately
$30,000, you may set that value in your auto adjustments, and then with one click adjust
all property values in your CMA.

Edit CMA: Joe and Jane Seller Stge=—F

CHMA Type | Cover Page | Subject | Comps | Adjustments Surnmary Recornmendation | F

Fields: @ subject Fields ‘O all Fields Listing Data To set up ad] ustments,

Comparable Address adjust +4- CI|Ck the Ed |t

City Subject 709 Ashley Lane - .

Stat

TD:; Bedrooms 1709 WALLEY WIEW 1709 WALLET WIEW Ad] ustment List button.
Total Bathrooms 1207 ZENTW OO0 1207 ZENTWOOD

Istta,ligzt' 17 SKYLARK CIRCLE |12 SKYLARK CIRCLE ]

Style 1522 AUDUBON 1522 AUDUBON Click the Add New

Garage Type

Amenities: Pool v button to create a new

_ | Auto Adjustment, or click
(6 Awto-Adjust Comparables 8 Remowve All Adjustments
Comparable Adjustment Summary Remove to remove an

Adjustments For Comparable | 1709 YALLEY YIEW |v existing Auto
Description +/- Yalue R 4154 .

otal Bathrooms Q|- 5000 > $14 AdJ UStment YO um ay

otal SaFt, & |+ asooo X s151also look at Manual

P New adustmert (2 Edit Adustment List & Adjustments that you

Comments have used previously.
ou may also type any comments in here for each comparable.

== Previous Step Mext Step ==
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Total Bedrooms
Total Bathrooms
Total SgFt.

Lot Acres

Style

Garage Type
Armenities: Pool

1709 WALLET WIEW

1709 YALLEYT WIEW

1207 ZENTW QO

1207 ZEMTW OOD

12 SKYLaREK CIRCLE

12 SKYLARK CIRCLE

1522 AUDUBCN

1522 AUDUBCN

W

\ )

I_E: Awto-Adjust Comuﬂrﬂhlesé

Z
[ Remove All Adjustments N

Comparable Adjustment Summary

Adjustments For Comparable

1709 YALLEY ¥IEW |+

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

Description +/- ¥Yalue R $£154,000
otal Bathrooms Q, - S000 > £149,000
otal SqFt, 9, |+ 5000 b $194,000

9 Mew Adiustment |#  Edit Adjustment List

Comments
ou rmay also type any comments in here for each comparable,
== Previous Step Mext Step =

When you click on the Auto-Adjust Comparables button, you will see a pop-up window
with the following message: Auto-Adjusting your comparables will add adjustments
based on your rules and the differences between your subject property and the
comparable. This process will only add adjustments and not modify any of your
existing adjustments. Do you wish to proceed? This means that if you click the button
multiple times, your adjustment will be applied multiple times. Be sure to click the
Remove All Adjustments button if you would like to reset all adjustments to zero before

applying Auto Adjustments. When you are ready to proceed, click the Next Step button
at the bottom of the screen.

Page 78 of 86



FlexMLS Training - CMA | Marketology Department | HomeServices Of Kentucky

Summary Tab
The Summary Tab presents several statistical tables to help you make your
recommendation for the CMA. The first set of statistical tables presents each of the
adjusted comparabile listings and the total adjustments made for each.
_— Price Analysis
summary of Glosed Listings The listings are grouped into separate
Days . .
List # Address I‘rl'_i::i: Hnrk{r:: Sold Date PF;?J: deustr:::lazl ndj.:’irtiig tables by Status (SOld’ aCtlve’ pendlng’
06743 EE% $225,000 37 0BA4/2006  $216,800 - §216,800 or eXpil’ed). A tab|e Summarizing the
S8-1237 ;F%Q . 4209,000 193 03/11/19%9 4200,000 $-10,000 4190,000 IOW, hlgh, average and medlan p”CeS
o (after adjustments) is also included.
Fa-1002 E;E;;D F242,500 EZZA 0261993  §233,750 - 233,750 LaStly, a Complete market Summary |S
SE-283 iiz?;:ﬁ 4258,500 27rd 11/13/1998 4240,000 £-65,000 423,000 glven’ WhICh WIII InCIUde a” IIStIngS In
98-223 L:j:L:ﬁj 4217,000 228 09/17/19%8 4213500 £7,000 42z0,500 your SearCh regardless Of Whether
F6-1350 EZ:IDII:.D $248,000 141 02/25/997  $232,000 $-25,000 $207,000 they Were CheCked for adJUStmentS.
Faro ND This allows you to present a broader
market overview without having to
Low, Average, Median, and Hi:;:lll":::l:mpurisnns — Include them |n your adjustment
. s e oo reports. When you are ready to
verage 217,008 217,008 .
Median §220,500 220,500 proceed, click the Next Step button.
[ High 234,000 F234,000 A
Owverall Market Analysis (Unadjusted)
Avg. Avg. Avg. Awvg. List Avg. Sold
List Sold SalefList Lot %/ Lot $/Lot Awvqg.
Status # List ¥ol. Price Sold ¥ol. Price Price Acres AcCres Acres DOM
Closed ¥ 1,649,900 235,700 1,581,050 225,864 0.96 0 374,705.23 364,504 .96 229
Overall | 7 1,649,900 235700 1,581,050 225,864 0.96 0  374,705.23  364,804.96 229
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Recommendation Tab

The Recommendation Tab carries over the high, low and average adjusted prices from
the Summary tab. You can edit any of these fields by clicking your mouse in the field and
typing in new values. Click the Next Step button when you have entered your

Create CMA Step 7 @

recommendation.

CMA Type | Cover Fage | Subject| Comps [ &djustments | Summary | Recommendation |Finish

Subject Property Listing Price Recommendation
Low: % [z1o000

High: § [265000

Recommended: § 232342 (

Listing Price Recommendation Dptions
(&) Caleulate High/Low Price using High/Low Price from comparables

.~ Calculate High/Low Frice using & percentage above/below the
' Recommended Price

Recalculaie!
Pl st

| v

Create CKA Step 5

CMA Type | Cover Page | Subject | Comps | Adjustments | Summary | Recommendation |Finish

Comparable Market Analysis Display Options

% E Caver page

== Pravious Step Mend Step == e

Finish Tab

) [#] Map of subject and comparable properties
% [#] Subject property description

% [«] Side-by-side comparison of all listings
% [] sort side-by-side comparison by Status

j [#] Search parameters
[#] statistical summary
CMa Color Scheme:
| Default White w

Listing Detail Options

On the Finish Tab, you can choose
what parts of the CMA you want to
include on the report and then E-
mail, Save, View, or Print the report:

% [#] tndividual adjustrment summary for each listing
% [+ Individual Price Per calculation summary for sach listing

% [#] tnclude listing detail using this report:

| Full Report v

(&) Print all listings

E () Print only listings marked as comparable

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

Ie i E=miail b_ Save |9 L5 e Ié = Print
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Place a check mark next to each item you want to include on the report. The side-by-side
comparison is a traditional 3-up adjustment grid. You may choose to sort the side-by side
comparison by status. The statistical summary provides the market overview statistics.
The Listing Detail Options allow you to determine what listing reports you want to include
with the CMA. You can choose to print details for every listing (adjusted and unadjusted)
and you can specify what report you want to use. Also, you can specify whether to
iInclude a report of your adjustments at the bottom of each listing report. We recommend
using this option.

To e-mail the CMA, click E-mail button. The standard flexmls™ Web e-mail page
dialogue will appear.

To save the CMA, click Save button and type a nhame to save as a new CMA, or you may
also replace an existing CMA. Your Saved CMAs are available by clicking CMA under
Search on the main menu.

To view the CMA, click View. A new window will open with the report displayed. To print
the CMA, click Print. A new window will open with the report displayed, followed by the
Print window.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

Page 81 of 86




FlexMLS Training - CMA | Marketology Department | HomeServices Of Kentucky

General Adjustment Guidelines when comparing
residential properties that are “typical” for the area.

A. Land to improvement ratios typically 20/80% to 30/70% ratio.

B. Typical size for the area and subdivision. Costs based on
Marshall-Swift Residential Cost Handbook.

Square Footage

Rule of Thumb
40 to 50% of S/Square Foot of Gross
Living Area (Sale Price divided by SF)

Properties from $75,000 to $120,000 - $25 — 30

Properties from $175,000 to $225,000 - S35 — 40

Fireplace

quality & price range of the home)

Properties from $225,000 to $300,000 - $40 — 45
Properties from $300,000 to $500,000 - S50 — 55
Properties from $500,000 & up - S55 — 75

Central Air Conditioning
$1.50 per SF (S2.00 for dual)

Basement Finish
Fair & Average S5 - 10
'Basement vs No Basement Good $25-30
Square Foot $7 - 10 These figure are based on the age & the condition
W/O vs nonW/O Basement $3 -5 (professional finish, drywall, recessed lights). Add
W/O vs No Basement $10 - 15 for wet bars, book cases, entertainment centers,
baths, etc.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘Im'
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Garage (attached or detached) (considered Average to Good condition)
1 Car Garage $4000 — 5000

2 Car Garage $8000 — 10,000

3 Car Garage $15,000 — 20,000

Carport S500 — 1000 (based on quality)

(Cost “new” may be higher) Built-in Garage valued in basement,
consideration for “doors” only ($1000 per door).

***If Garage is major selling point — value could be more

***Sjde or rear entry garage vs front entry - $2000 — 3000

Kitchen — New or Updated
$10,000 - $50,000

Depends on Price Range and Quality Condition
— Painting S1 — 2 per SF
Exterior Siding Carpeting $1 — 2 per SF

Brick vs Wood $3 per SF
Vinyl/Alum. Vs Wood S1.5 per SF

Brick vs Vinyl $S1.5 per SF Patio
S2 per square foot

This amount depends
on the condition &
Landscaping size.

Based on the % of cost

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m

Deck

S4 — 5 per square foot
Could be more if elaborate
deck (maybe $7-10)
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Bath — % & Full
% low $2,000 Full low $5,000 Time Value Adjustment
% mid $3,000 Full mid $6,000 3% per year since seller
% high S5,000 Full high S10000 bought house

Site & View

Age & Condition $2,000 — 5,000
Pool 50% of cost (if it’s a selling
point)

Other

Ranch compared to Bi-level — Ranch is more desirable, make adjustment of $3000-5000
Privacy Fence — maybe $2000 — 5000

Hardwood Floors - S3-4 per SF

Please Remember,

these contributions in the marketplace should be reasonable and
always market based. Cost doesn’t always create value! The only
real test is what a willing buyer would pay and a willing seller would
accept.

HomeServices Of KY - Training on FlexMLS | © All Rights Reserved ‘m
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